AOMUHUCTPALNA TOPOOA KOCTPOMbI

NMOCTAHOBJIEHUE
oT 25 anpens 2024 r. N 674

Ob YTBEPXAEHUN AODMUHUCTPATUBHOIO PEMNAMEHTA NPEOOCTABJIEHUA
MYHULUMUNANBHOW YCINYTU "NEPEBOL XWNOIO NOMELLEHUSA B HEXXWUIOE
NOMELLEHUE N HEXUNOIO NOMELUEHUA B XXUNOE NMOMELLEHUE"

HA TEPPUTOPUN TOPOLOCKOIO OKPYIA rorPoO[] KOCTPOMA

B cootBerctBumn ¢ KumuniaeiM koaekcoM Poccuiickoit @enepannn, @eaepaibHbIM 3aKOHOM OT 6
okts0pst 2003 roma N 131-®3 "OO6 oOmmMX NpUHOMIIAX OPraHU3AIMM MECTHOTO CaMOYTPaBJICHUS B
Poccutickoit @enepanun", OenepanbabiM 3akoHOM OT 27 utoist 2010 roga N 210-d3 "OO6 opranuzamuu
MPEAOCTABIICHUS] TOCYJAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIyr", TMOCTAaHOBJIEHHEM AJIMUHUCTpAIUU
ropoga Koctpomsr ot 16 mas 2012 roga N 1051 "OOG yTBepkIeHUH NEpeyHS MYHHUIUIAIBHBIX YCIIYT,
IIpeloCTaBIAEMbIX AQMUHUCTpauued ropoga Kocrpomsl", pykoBoACTBYsICh cTaThaMu 42, 44, yactbio 1
crateu 57 YcraBa ropoaa Koctpomsl, IOCTaHOBIISIO:

1. VTBepauTh npuiaraemMblii AJIMUHHUCTPATUBHBIA PErVIAMEHT NPEAOCTaBICHHUS MYHULUIAIbHOM
ycayru "llepeBop >KMIOrO MOMEHICHMS B HEXWIOE IMOMEUICHHE M HEKUJIOrO IOMEIICHHS B JKHIIOE
noMenieHue" Ha TEPPUTOPUHU TOPOJICKOTo OKpyra ropo Koctpoma.

2. YIpaBJIEHHIO CTPOUTEIIBCTBA U KAIUTAIBHOIO PEMOHTa AIMHUHHUCTpaiuu ropoaa KocTpomsl
00€eCIIeYnTh:

2.1. BBINOJHEHME  MYHHULUNAIbHBIMU  CIYXKAIIMMH,  OKAa3bIBAIOIIMMHU  IPEAOCTaBICHUE
MyHUIMIANbHOW ycimyru "IlepeBoj JKMJIOrO TMOMEHIEHHST B HEXKWUJIOE IOMEIIEHUE U HEXUIIOro
MIOMEILIEHUSI B JKWJIOE IOMEIIECHNE" TONO0XKEHNH AJIMUHUCTPATUBHOIO PEIVIAMEHTA, YTBEP)KIEHHOTO
IIYHKTOM | HACTOAIIEro MOCTaHOBJICHUS;

2.2. OCYHICCTBJIICHUEC MOHHUTOPHUHIA TIPAKTUKH ITPUMCHCHUA AI[MI/IHI/ICTpaTI/IBHOFO PEriIaMCHTA,
YTBEPKACHHOI'O ITYHKTOM 1 HaCTOAIICTrO MOCTAaHOBJICHU S,

2.3. B YCTaHOBJICHHOM IOPSIIKE pa3MelIeHHNEe AIMUHUCTPATUBHOIO PEIJIAMEHTA, YTBEP)KIEHHOTO
IIyHKTOM | HACTOSIIEro MOCTAaHOBJIEHUS, a TAKXKE CBEIEHUI 0 MyHUIIMNAIbHOH yciyre "llepeBon sxumoro
IIOMEILEHUS B HEKUIIOE MOMEIICHUE U HEKUJIOTO MOMEIICHHS B KWIOE MOMEIEHUE", B PETHOHAIBLHOU
rocyiapcTBeHHoH HH(popmannoHHo cucreMe "Enuubeii nopran  Koctpomckoit obGnactu" u B
¢benepanbHON TOCYAApCTBEHHOM HH(popManMoHHON cucteme "EfuHbIN mopTan TocyZapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIyT (pyHKumiA)";

2.4. yCTaHOBHTbH, YTO B CIy4yae HEBO3MOXKHOCTH TOJHOCTBIO IMPHCIOCOOUTH OOBEKT C Yy4ETOM
MOTpeOHOCTEN WHBAIMJIOB, OIpEAETIeHHBIX moapazaenoM 2.14 AJIMUHUCTPAaTUBHOTO pETJIAMEHTa,
YTBEPKACHHOTO IYHKTOM | HAacTOSILEro IOCTAHOBJIEHHS, OpraH, OKAa3bIBAIOIIMNA MYHHUIUIAIBHYIO
yCIIyTy, TOJKEH MPUHUMATh MEpbI JUIsl oOecledeHHs] NOCTyla WHBAJIUAOB K MECTY INpEeAOCTaBICHHS
ycIayru 1100, KOrja 3TO BO3MOXKHO, O0OECIIEUHUTh €€ MPEeJOCTaBICHUE M0 MECTY >KUTENbCTBA WHBAIMIA
WJIM B JUCTAaHIIMOHHOM PEXHUME.

3. IlonoxkeHuss AJIMUHHCTPAaTUBHOIO pErJlaMEHTa, YTBEPKACHHOIO IIyHKTOM 1 HacTOSILEro
MOCTAHOBJICHUSA, B YaCTH, KacaroUlehcs MPeIOoCTaBICHUs MyHHUIUNAIbHOU yciayru "llepeBoa kuiioro
MIOMEILIEHUSI B HEXWJIOE IOMEIICHUE U HEXWIOINO IMOMEIIEHUs B JKUJIOE NMOMELIEHUE" B 3JIEKTPOHHOM
BU/JIE C UCIOJIb30BaHUEM (eepanbHON TOCYI1apCTBEHHON MHPOPMAIIMOHHON cuctembl "EnunHblil mopran



rOCy/IJapCTBEHHBIX M MYHUIHUOAIbHBIX ychayr (QyHKOMH)"' NOpUOCTaHOBUTH [0 TMOJKIIOYCHHUS
AnmunucTpanuu ropoga KoctpoMsl k TaHHOMY HHGOPMAITMOHHOMY PECYPCY.

4. [Ipu3HaTh yTPATUBIIUM CHIIYy ITOCTAaHOBJICHUE AIMUHHUCTpanuu ropoja Koctpomsr ot 12 HOSOps
2021 roma N 1970 "OOG yTBepkAeHUM AIMHUHUCTPATHBHOTO perjiaMeHTa MpPeJOCTaBICHUS
Anmunuctpanueii ropoga KocTpoMbl MyHHMIIMIAIBHOW YCIYTH IO TEPEBOAY JKUIOTO IMOMEIIECHUS B
HEXUJI0€ MOMEIIEHUE U HEXXHIIOTO MTOMEIICHUS B KUJIOE TOMEIIeHue".

5. Hacrosiliiee MOCTaHOBJICHHE BCTYIAaeT B CHIIy IOCIE €ro OQHUIMAILHOIO OOHAPOIOBAHHS
(omyOnMKOBaHUS).

I'maBa AgmuHMCTpanun
ropozaa Koctpomsl
A.B.CMMPHOB

YT1BEepxkaeH

MIOCTaHOBJICHUEM
AJIMUHHCTpaLuu

ropona Koctpomsl

ot 25 amnpens 2024 roga N 674

AOMUHUCTPATUBHBbIA PEFNTAMEHT
NPEOOCTABJIEHUSA MYHULIMNANBHOW YCIYTU "NEPEBO[ XUINOIro
NOMELLEHNA B HEXXUNOE NMOMELWEHUE U HEXXUNTOIO NOMELLEHUA B XXUITOE
NMOMELUEHUE" HA TEPPUTOPUUN TOPOAOCKOI'O OKPYIA rorol KOCTPOMA

1. O6wume nonoxeHus
1.1. NMpeameT perynupoBaHus AAMUHUCTPAaTUBHOIO perfnameHTa

1.1.1. AnMuMHHCTpaTHBHBIA pEIJIAMEHT IIPENOCTaBIEHUS MyHMIMNanbHOW yciayru "llepeBon
YKUJIOTO TIOMEIICHHSI B HEXUJIOE TOMEIICHHE M HEXHJIOro TOMEIIECHUs B KUJIo€ momerieHue" (manee
COOTBETCTBEHHO - AJMUHUCTPATUBHBIM periaMeHT, MYHHUIUMAIbHAs YCIyra) pa3paboTaH B LesIX
TIOBBIIICHHUS KAYeCTBA M JIOCTYIMTHOCTU MPEIOCTABICHNS MyHUIIMTIATLHON YCIIYTH, ONPEACNIIeT CTaHaapT,
CPOKM U TOCIEIOBAaTeNbHOCTh JCHCTBUM (aAMMHHUCTPATUBHBIX MPOLEAYpP) MpPH OCYIIECTBICHUU
YIIOJJHOMOYEHHBIM B COOTBeTCTBUMU ¢ JKumumabiM KojnekcoM Poccuiickoir ®Denepannu Ha MEPEBOL
YKUJIOTO TIOMEILIEHUsI B HEXUJIOE MOMEIICHUE U HEXHUJIOT0 MOMEUIEHUsl B KUJIOE MOMEIICHHE OpPraHoM
MECTHOTO CaMOyIpaBjieHHUsl (nanee - YTOJIHOMOYECHHBIM OpraH) MOJHOMOYHW IO TEPEBOY >KHIIOTO
MOMENICHUSI B HEXKUJIO€ MOMEIICHUE W HEXHWIIOrO TMOMEIIECHUSI B KHIIOE MOMEIIEHHUE Ha TEPPUTOPUU
ropoJIcKoro okpyra ropox Kocrpoma.

1.1.2. TIpaBoBble OCHOBaHUS IPEIOCTABIECHUS MYHUIIMIIAIIBHON YCIYTH 3aKPEIUICHBI B TPUIIOKEHUN
N 1 k HacTosAmEeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. Kpyr 3aaButenen



1.2.1. MyHunumanbHasi yciayra MpeaoCTaBlIsIeTcsl COOCTBEHHUKY TTOMEIICHUSI B MHOTOKBAPTUPHOM
JIOME WJIA YIIOJIHOMOUYEHHOMY UM JIMITY (JaJiee - 3asiBUTEIND ).

1.2.2. Wutepechl 3asgBuTeNeld, yKa3aHHbIX B NyHKTe 1.2.1 Hacrosimero AJIMUHHUCTPATHBHOIO
periaMeHTa, MOTYT MpPEICTaBIATh JIHIA, 00JaJaloNIfe COOTBETCTBYIOUIMMH IOJHOMOYHMSAMH (layee -
MIPE/ICTaBUTENb).

1.3. TpeboBaHuA K nopsaAKY MHPOPMUPOBaAHUA O NpeaoCTaBlIeHUN
MYHULMNanNbLHOW ycnyru

1.3.1. Madopmanus o nopsake U yCIOBUSX HMH()OPMUPOBAHUS MPEIOCTABICHUS MYyHHIUIAIBHON
YCIIYTY IIPENOCTaBIIACTCS:

a) HENOCPEACTBEHHO MpU JIMYHOM IpUEME 3asiBUTENSl B YIIOJHOMOYEHHOM OpraHe WiIn
MHOTO()YHKIIMOHAJIbHOM LIEHTPE MPEIOCTABICHUS TOCYAApCTBEHHBIX 1 MyHHUIMIIAIBHBIX YCIyT (Hajiee -
MHOTO(YHKIIHOHAJIBHBIN IIEHTP), IIPH HETTOCPEICTBEHHOM OOpAIlleHUH 3asiBUTENSI WJIH €0 MPEJICTaBUTEI
B YTOJIHOMOYEHHBIH OpraH WM MOCPEICTBOM Tele(OHHON CBA3M, B TOM YHCIIE IYyTEM pa3MeIleHus Ha
opunmaneHOM caiiTe YIMOIHOMOYEHHOTO OpraHa B HH(OPMAIMOHHO-TEICKOMMYHHKAIIMOHHON CETH
WuTepHer (nanee - opunmaibHbIi calT Y IOJHOMOUYEHHOTO OpraHa);

0) myreM pa3MenicHusl B (eepabHON TOCyAapCTBEHHOW WH(POPMAIMOHHON cucteme "EnuHbiii
MOpTai roCyAapCTBEHHBIX W MYHUIMMNAIbHBIX ycuyr (pynkuwmii)" (https://www.gosuslugi.ru/) (manee -
EITY);

B) MyTEeM pa3MEIICHHS HAa PErHOHAJIBHOM IOPTaje TOCYAAPCTBEHHBIX W MYHHUIIUMAIBHBIX YCIyT
(44gosuslugi.ru) (nanee - PIII'Y);

') MyTeM pa3MeleHHs Ha WH(POPMAIMOHHOM CTEHJE B MOMELICHUH YOJHOMOYEHHOTO OpraHa, B
MH(}OPMALIMOHHBIX MaTepHaiax (OpoIItopbl, OYKIEThI, TUCTOBKH, TAMATKH);

1) IyTeM IMyOIuKanud HHHOPMAIIMOHHBIX MaTEPHUAIOB B CPEACTBAX MAacCOBOM MH(POPMAINH;
€) OCPEAICTBOM OTBETOB Ha MUChbMEHHBIE OOpAIICHHS;

)K) COTPYAHUKOM OTACIIA MHOFO(i)YHKI_II/IOHaJ'H)HOl"O HEHTpa B COOTBCTCTBUHU C IIYHKTOM 6.3
HaCTOAIICTO AI[MI/IHI/ICTpaTI/IBHOFO periiamMeHTa.

OtBer Ha TenedOHHBIN 3BOHOK JOJDKEH COJepXkKaTh MHPOPMALMI0 O HAMMEHOBAHWU OpraHa, B
KOTOpBIM 00paTHiics 3asBUTENb, (PAMUIIUIO, UMS, OTUYECTBO (IIOCIEAHEE - MPU HAIWYUHN) U JOJDKHOCTD
CIeLUANNCTa, MpPHUHABIIETr0 TeneoHHbIH 3BOHOK. Ilpn HEBO3MOXXKHOCTM HPUHSBLIETO 3BOHOK
CHelHauCTa CaMOCTOATEIbHO OTBETHTh HAa IIOCTaBJIEHHbIE BOMPOCHI  Tele(OHHBIH 3BOHOK
nepeaipecoBbIBaeTCs (MEPEBOIUTCS) HA JAPYroe JOJDKHOCTHOE JIMIO WM OOpaTUBLIEMYCS TpakJaHUHY
cooO1mraercst Homep TeneoHa, 10 KOTOPOMY OH MOKET IMOIY4YUTh HEOOXOIUMYIO HH(POPMALHUIO.

B ciydae nmoctynienus ot 3asBuUTeNs oOpalleHHs B MUCBMEHHOM (3JIEKTPOHHOM) popMe OTBeT Ha
oOpallleHue HampapiseTcs] TaKKe B MUCbMEHHOW (AyIeKTpoHHOM) popme He mo3aHee 30 KajeHAapHBIX
IHEeW co AHs peructpauuu oOpamienus. [Ipu HampaBieHMM OTBeTa YyKa3bIBaeTCs JOJDKHOCTH JIMIIA,
TTOAMHCABIIIETO OTBET, a TaKXke (pamimsi, UMs1, OTYECTBO (ITOCTEAHEE - IPU HATTMYNHN) U HOMED TesneoHa
VICIIOJTHUTEIIS.



1.3.2. CrpaBounasi nHopmMaIus 0 MECTOHAXOXKJEHNH, rpaduke padOThl, KOHTAKTHBIX TeledoHaX
YTOIHOMOYEHHOTO OpraHa, ajpece 3JEKTPOHHON MOYTHl YTOJIHOMOYEHHOTO OpraHa pa3MmelleHa Ha
oduimaabsHOM caiite YnoaHomouenHoro oprana, EINI'Y, PIITY.

CrpaBounass uH(pOpMaIMA O MECTOHAXOXAECHUH, Trpaduke pabOTHl, KOHTAKTHBIX TeJedoHaxX
MHOTO(QYHKIIHOHAJIBHOTO IIEHTpPA, aJapece OJICKTPOHHOW IMOYTHl MHOTO(QYHKIMOHAIBHOTO IIEHTpa
pa3MelieHa Ha O(ULIUAIBLHOM caiiTe MHOrO()yHKIIMOHAIBHOTO LIEHTPA.

2. CtaHpapT npeaocTaBfieHUs MyHULMNanbHOM yCrnyru
2.1. HaumeHoOBaHMe MyHULUNANBLHOMW YCIYrn

2.1.1. HaumeHoBaHMe MyHUIMNAIbHON yciayru - "IlepeBon »XWJIOrO NOMELIEHUS B HEXHUIIOE
MIOMEIIEHNE U HEXXUJIOTO IIOMEILEHHS B XKHUJIO€ IToMelIeHue".

2.2. HanmeHoBaHUue opraHa, npegocTaBnsloWwero
MYHUUMNANbHYO yCnyry

2.2.1. MyHununaibHasi yciyra NpeIoCTaBiIseTCss YTPaBICHUEM CTPOUTENIHCTBA U KAMUTAIBHOTO
pemoHnta AnmuHucTpauuu ropona Koctpomser B coorBercTBuM ¢ [lonmokeHueM 00 VYmnpaBieHHH
CTPOUTENHCTBA W KalUTAJBHOTO peMOHTa AAMUHHUCTpaluu ropoga KocTpombl, yTBEpKIEHHBIM
pemenueM Jlymer ropona Koctpomsr ot 27 okTsa6ps 2022 roga N 186.

2.2.2. MHOTOQYHKIMOHAIBHBIA LEHTP YYacTBYeT B NPEAOCTABICHHUH MYHHUIIMIIATBHON YCIyTH B
YacTH:

a) UH(GOPMHUPOBAHUS TI0 BOIPOCAM MPEAOCTABIECHUSI MyHUIIUNIAILHON yCIIyTH;

0) mpuema 3asBJIEHUH U JOKYMEHTOB, HEOOXOJIMMBIX MJIs MPEJOCTaBICHUS MYHHUIUNAIbHON
yCIIyTH;

B) BBIIaYM pe3yJbTaTa NpeA0CTaBICHHUS] MyHULIIUIAIBHONW YCIYTH.

2.23. B 1mpenocTaBlieHWH MYHHUIMIAJIBHOW yCIyrH B  paMKaXx MEXKBEIOMCTBEHHOI'O
MH(GOPMAIIMOHHOTO B3aWMOJIeHCTBUA ydacTByeT YmpasieHue denepanbHoil cirykObl rocy1apCcTBEHHOM
peructpanuu, kamactpa u kaprorpadpuu 1o Koctpomckor ob6nactu, Ynpasnenue DenepanbHoit
HajloroBoi  ciyx6sl 1o Koctpomckoit o0mactv, cheqUaTu3upoBaHHbIE TI'OCYJAapCTBEHHbIE U
MYHHIIMIIAJIbHBIE OpraHU3alii TEXHUUYECKON NHBeHTapu3anuu no KocrpoMmckoit obnacru.

2.2.4. 3asgBuTenp BIpaBe IOAATH 3asBICHUE O IEPEBOJAE JKWIOIO IIOMEIIEHUS B HEXKUIIOE
MOMEIIEHUE U HEXUJIOTO IMOMEIIEHUS B KWJIOE MOMEIICHHE 4epe3 MHOrO(PYHKIIMOHAIbHBINA LIEHTP B
COOTBETCTBUM C COIJIAIIEHMEM O B3aMMOJEHCTBHH, 3aKIIOUEHHBIM MEXAY AIMUHHCTpanueil roponaa
KoctpoMbl ¥ MHOTrOQYHKIMOHAJIbHBIM LIEHTPOM B TOpsAKe, yTBepxkaeHHOM IlocraHoBieHHEM
ITpaButenscTBa Poccuiickoit @enepanuu ot 27 centsiops 2011 rona N 797 "O B3aumMoaeicTBUN MEXITy
MHOTOQYHKIIMOHAJIbHBIMU LIEHTPaMH MPEIOCTAaBIEHUSI TOCYJApCTBEHHBIX M MYHULHUIAIbHBIX YCIYT H
benepanbHBIMH OpraHaMH HWCIOJHUTENBHONW BJIACTH, OPraHAMU TOCYIApCTBEHHBIX BHEOIOKETHBIX
($hoHI0B, OpraHamMu TOCyJAapCTBEHHOM BiacTH CyOBeKkToB Poccmiickoit depepannu, opraHaMu MECTHOTO
camoyrmipaBneHus" (nanee - CornameHue o B3auMOACHCTBUM ), TOYTOBBIM OTIIPABICHUEM HIIU C TIOMOIIIBIO
EIIT'Y, PIII'Y no ¢opme B cOOTBETCTBUU C NpuiiokeHrneM N 2 K HacToseMy AJIMUHUCTPATUBHOMY
perIameHTy.



2.2.5. 3ampemiaercss TpeOOBaTh OT 3asABUTENS OCYIICCTBICHHUS JEHCTBHM, B TOM YHCIE
COTJIACOBAaHUI, HEOOXOUMBIX UIS MOJyYE€HUS] MYHUIUIIAIBHON YCIYTH M CBSI3aHHBIX C OOpalieHHEM B
MHBIE TOCYIapCTBEHHBIE OPTaHbl, OpraHbl MECTHOTO CAMOYIPABJICHMS, OpraHU3alUH, 32 UCKIIOYCHHEM
MOJIyUCHHUA YCIyI, BKIIOUCHHBIX B IMNCPCUYCHb YCIYI, KOTOPBLIC SABJIAIOTCA H€O6XOI[I/IMBIMI/I u
00s13aTeIbHBIMU IS [IPEIOCTABIICHUS MyHHUIIMITATILHOW YCIIYTH.

2.3. OnucanHune pe3ynbTaTta npegoctaBlieHUA MyHVILIVII'Ia.ﬂbHOI7I ycnyru

2.3.1. Pe3ynbraToM  MOpeAOCTABICHUS  MYHHIMIAIBHOW  YCIYTM  SBJISIETCA  NPHUHSTOE
YTOITHOMOYEHHBIM OPTaHOM PEIICHHE O MEePEBOJC WM 00 OTKa3e B MEPEBOJIC JKHUIIOTO IOMEIICHHS B
HEXHIIOE MOMEIIEHNE U HEXKUIIOTO MOMEILIEHUS B )KUIIO€ ITOMEILIEHUE.

2.3.2. ®opma yBeAOMIICHUs O MepeBojie (OTKa3e B MEPEBOJIE) JKUIIOTO (HEKUIIOTO) MOMEUICHUSI B
Hexuioe (kuioe) momMenieHue yreepxaeHa [locranosinenuem IlpaButennsctBa Poccuiickoit deneparuu
or 10 aBrycra 2005 roma N 502 "OOG yrtBepkaenuu (HOpMBI yBEAOMIJIEHUS O IepeBojae (OTKa3e B
MepeBOIC) KUJIOro (HEKUJIOro) MOMEIIeHUs B Hexuiaoe (kwioe) nmomemeHnue" (nmpunokernue N 3 K
HacToALEMY ATMUHUCTPATUBHOMY PETJIAMEHTY ).

2.3.3. Pe3ynbTat npenocTaBiICHUs MyHUITUIAIBHON YCIIYTH MOXET OBITh ITOJTyYCH:

a) B YIIOJIHOMOUYEHHOM OpraHe Ha OyMa)KHOM HOCHTEJIE TIPU JIMYHOM OOpaIICHNH;

0) B MHOTOYHKIIMOHATILHOM LIEHTPE Ha OyMa)KHOM HOCUTEJNE MPH JINYHOM OOpallleHUY;
B) TIOYTOBBIM OTITPABJICHUEM;

r) va EII'Y, PIII'Y, B Tom uuncie B hopMe 3IEKTPOHHOTO IOKYMEHTA, MOAMMCAHHOTO 3JIEKTPOHHOM
MOJIITUACHIO.

2.4. CpoK npepocTaBrneHUs MyHUUUNanbLHOW ycnyru, B TOM Yyucne
C y4eTOM Heo6xo4MMOCTU OOpaLLeHUs B OpraHu3aumm, yyacTByloLime
B NpeAoCcTaBNeHUM MyHMLUNanbHOW ycnyru

2.4.1. YIOTHOMOYEHHBIN OpraH IpUHHUMAaeT pEUIeHHEe O MEepeBOJie WM 00 OTKa3e B IEPEeBOAE
JKWJIOTO MOMEIIEHNS B HEKUIIOE IIOMEIIEHUE U HEXXHWIIOTO MTOMEIEHNUS B JKUJIO€ IIOMELICHUE HE MO3HEE
yeMm dyepe3 45 nHel co JHS MpeACTaBiICHHUs B YKa3aHHBIM OpraH JOKYMEHTOB, OOS3aHHOCTH IIO
IIPEICTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTEIIS.

2.4.2. B cnyyae mojauM JTOKyMEHTOB B MHOTO()YHKUHMOHAQJIBHBIM LIEHTP CPOK IpPENOCTABIICHUS
MYHHUIMIIAIBHOW yCIIyTH UCUUCISETCS CO HS NOCTYIUIEHHS B YTIOJHOMOYEHHBIM OpraH JIOKyMEHTOB U3
MHOT0(YHKIIMOHATIBHOTO LIEHTPA.

2.4.3. B cnyuae nogaun nokymeHtoB depe3 EINII'Y, PIIT'Y cpok mpenocTaBieHUss UCUUCISETCS CO
JHS TIOCTYIUIEHHS B YTIOJTHOMOYEHHBIN opraH JokymeHToB. Hampasnenue nmpunsateix Ha EIIIY, PIIIY
3asBJICHUN U JOKYMEHTOB OCYIIECTBIISIETCS C HUCIIOIB30BAHUEM €IUHON CUCTEMBI MEXBEIOMCTBEHHOI'O
AJIEKTPOHHOTO B3auMoeicTBus (nanee - CMOB) u nmoakmouenHoi# K Hel pernoHansHo CMOB.

2.4.4. Cpok BbIaUU JIOKYMEHTOB, SIBJISIOIIMXCS PE3YyJbTAaTOM IMPEJOCTABICHHUS MYHULUIAIbHON
YCIIYTH, - HE TO3/IHEE YeM uepe3 3 pabouyux JHS CO JHS MPUHSTHS PEIICHUS B COOTBETCTBUU C MTyHKTOM
3.1.3 Hacrosmero AIMUHUCTPATUBHOTO PETrIaMeHTa.



2.5. HopmaTuBHbIe NpaBoOBbLIe aKTbl, perynupylowme npegocraBneHume
MYHULMNanbLHOM ycnyru

2.5.1. IlepeyeHb HOPMATHUBHBIX TMPABOBBIX  aKTOB, PETYJHUPYIOIIUX  MPEIOCTABICHUE
MYHUIIUMIIAILHON YCIIYTH, pa3MeliaeTcss Ha OQUIMAIbBHOM CcaiTe YTOJHOMOUYEHHOro oprana, Ha EIIIY,
PIITY.

2.5.2. YNONHOMOYEHHBIM oOpraH oOecleuynBaeT pa3MelIeHHe M AaKTyaIM3alyuio  TepPEUHs
HOPMATHBHBIX MPABOBBIX AKTOB, PETYJHUPYIOIIUX MPEIOCTaBICHUE MYHUIMIAIBLHON YCIyrd, Ha CBOEM
ouIIMaILHOM CaiTe.

2.6. UcuepnbiBaowwum nepevyeHb AOKYMEHTOB, KOTOpPbIe 3asABUTESb
DOJKEeH NpeAcTaBUTb CaMOCTOATENIbHO, U AOKYMEHTbI, KOTopble
3asiBMTeNb BnNpaBe NpeacTaBuTb NO COGCTBEHHOW MHULUMATUBE, TakK
KakK OHM nognexar npeacTaBrieHU0 B paMKax MeXXBeAOMCTBEHHOro
MHOpMaLMOHHOro B3ammoaencTeus

2.6.1. HcuepnbiBaroIiuii IepeueHb JOKYMEHTOB, HEOOXOJMMBIX Ui  MPEAOCTaBICHUS
MYHUIUIIAIBHON YCIIYTH, KOTOpBIE 3asBUTEIb MPEACTABISICT CAMOCTOATEIBHO B YTOJIHOMOYEHHBIN
Opras:

a) 3asBJICHUE O MEPEBOJIEC TOMEILIEHUS;

6) MMpaBOYCTAHABJIMBAOIIUC HNOKYMCHTBI Ha IMEPCBOJUMOC IOMCUICHUC (HO,Z[J'II/IHHI/IKI/I 50058
3aCBUACTCIIbCTBOBAHHBIC B HOTAPUAJIbHOM IMOPAAKE KOHI/II/I);

B) IUIaH IIEPEBOAMMOI0 TOMCIICHUA C €TO TCXHUYCCKHUM OIIMCAHUEM (B clIy4dae, eClii IepeBOANMOC
IIOMCIICHUCEC SABJIACTCA KHUIIBIM, TEXHUISCKHI MmacrmopT Takoro HOMCHICHI/H[);

F) MOA3TaKHBIN IIJIaH A0Ma, B KOTOPOM HAXOAUTCA MEPEBOAUMOC ITIOMCIICHUC,

J1) IOJITOTOBJIEHHBIN U 0()OPMIIEHHBIN B YCTAaHOBJIEHHOM MOPSAKE MPOEKT NEPEeyCcTpoiicTBa U (MIIH)
NEepEeIUIaHuPOBKU MEPEBOIUMOTO MOMEIIEHHS (B ciIydae, eClid NepeycTPOHCTBO U (WIK) MeperilaHupoBKa
TpeOyroTcst Ayl 00ecnedyeHns UCIOJIb30BAHUS TAaKOTO MOMEUICHHS] B KAa4e€CTBE JKHJIOTO WJIM HEXUIIOTO
MTOMETIIEHU );

€) mpoTokosl oOmero coOpaHus COOCTBEHHHUKOB TIOMEIICHUH B MHOTOKBAPTUPHOM JIOME,
COJIEp>KaIlIHii perieHrne o0 UX COrJachy Ha MEPEeBOJ] KUJIOTO MOMEIIEHHUS B HEKUIIOE TTIOMEIIIEHUE;

) corjacue KaXJoro COOCTBEHHMKa BCEX IOMEIIEHUH, NPUMBIKAIOUMX K MEpEeBOAUMOMY
IIOMELICHUIO, Ha NIEPEBOJL KUJIOTO IIOMEILEHUs B HEKUIIOE IIOMEIIEHUE.

2.6.1.1. B cnyuae HanpaBnenus 3asBiaeHus nocpeactsoM EINY, PIII'Y cBeaenus u3 noKkyMeHTa,
yJIOCTOBEPSIOLIETO JTUYHOCTh 3asBUTEINS, MPEACTaBUTENS, (POPMUPYIOTCS NMPH MOATBEP)KICHUU YUYETHOMN
3anucu B Enunoil cucreme wunentudukanumu u ayreHtuduxanuu (nanee - ECHA) u3 cocraBa
COOTBETCTBYIOIIMX JIaHHBIX YKA3aHHON YYETHOM 3aIMCH U MOTYT OBITh NMPOBEPEHBI MyTEM HAIPABICHHS
3ampoca ¢ ucnoib3oBannem CMOB.

B cnyuae, ecnu 3asBieHME TMOJAETCA 4YEpe3 MPEACTABUTENSA, TAKKE IMPEIACTABISIETCS JOKYMEHT,
MOJTBEPKIAONIMNA TTOJHOMOYHSI Ha OCYHIECTBICHUE JCHCTBHM OT WMMEHM 3asBUTENd. B KadecTBe



AOKYMCHTA, MNOATBCPKAAIOMICTO IIOJJHOMOYHMSA Ha OCYHICCTBIICHUC HCI;'ICTBPII\/'I OT HMMCHH 3asBUTCIIA,
MNpEACTAaBUTECIIb BIIPABC MMPCACTABUTD:

a) o(OPMIICHHYIO B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoit Denepanmu 10BEpeHHOCTb
(st puznyeckux nun);

0) odopMIIEHHYIO B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickoit ®enepannu 10BEPEHHOCTD,
3aBEPEHHYIO I€YAThIO 3aBUTENSI U TMOJIMUCAHHYIO PYKOBOJIUTEIEM 3asBUTENS WU YIOJIHOMOYEHHBIM
3TUM PYKOBOJIUTENIEM JIULIOM (7151 FOPUIUYECKUX JIHIL).

B ciyuae, eciu 3asBiieHME nonpaercs uepe3 npexacrasurenss nocpeactsom EINTNY, PITY, u
JIOBEpEHHOCTD IPEACTABUTENSI U3TOTOBJICHA B 3JIEKTPOHHOM (opMme, Takas JOBEPEHHOCTh JOJKHA OBITh
MOJNKCAaHA JJICKTPOHHOW MOANMKCHIO, TPEOOBAHUSA K KOTOPOW YCTAaHABIMBAIOTCS 3aKOHOIATEIHCTBOM
Poccuiickoit ®enepanuu, peryjaupyrolMM OTHOLIEHUS B 0O0JAacTU UCIHOJB30BAaHUS AIIEKTPOHHBIX
MOJIITUCEH.

YaocTtoBepeHHasi, COBEpIUICHHAs WJIM BbIJaHHAS HOTApPUYCOM JIOBEPEHHOCTh IPEICTaBUTEIS
3asBUTENII B DJIGKTPOHHOH (opMe JOJDKHA COOTBETCTBOBaTh TpeOoBaHmsM crathu 44.2 OcHOB
3akoHoarenbcTBa Poccuiickoit deneparuu o Hotapuarte oT 11 depansa 1993 roga N 4462-1.

n.n

2.6.2. 3agBUTEND BIIpaBe HE MPEACTABIATh JOKYMEHTHI, IPEIyCMOTPEHHbIE B oAnyHKTax "B", "I
nyHkTa 2.6.1, a Taxke B cllydyae, €ClIM NPaBo Ha MEPEeBOJAMMOE ITOMELIEHUE 3aperucTpupoBato B Equnom
roCy/IapCTBEHHOM PEECTpe HEABMKMMOCTH, JOKYMEHTHI, NPEAYCMOTPEHHBIE MOANYHKTOM "O" MmyHKTa
2.6.1 Hacrosimero AIMUHUCTPATUBHOTO PETJIAMEHTA.

2.6.3. JIokyMeHThbI (MX KOIIMU WUJIM CBEJICHUs, COJIEprKalliecs B HUX), yKa3aHHbIE B IIOAMyHKTax "0",
"B", "r" mynkta 2.6.1 HacTosimero AJMHUHUCTPATHBHOIO  perVIaMEHTa,  3alpalliuBarOTCA
YHOIHOMOYEHHBIM OpPraHOM B TOCYJApCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYIpaBJICHUS H
MIO/IBEIOMCTBEHHBIX ~ TFOCYJApCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO  CaMOYIIPaBJICHHUS
OpraHM3alysIX, B PACIOPSHKEHUM KOTOPBIX HAXOMATCA YyKa3aHHbIE TOKYMEHTBI, €CIM 3asBUTENb HE
IIPEICTAaBUI YKAa3aHHbBIE IOKYMEHTBI CAMOCTOSTEIBHO.

B coorBerctBum ¢ nyHktom 3 crateu 36 JKumumuoro konekca Poccuiickoit ®Penepauyu
YMEHBIIEHHE pa3Mepa OOIIEro MMYIIEeCTBa B MHOT'OKBAPTHMPHOM JOME BO3MOXHO TOJBKO C COTJIacHUs
BCEX COOCTBEHHHMKOB ITOMEIIEHU B JAHHOM JIOME IIyTEM €r0 PEKOHCTPYKLHUH.

B cootBerctBum ¢ myHktoM 2 craten 40 JKwmniHoro koxekca Poccuiickont ®@enepanuu, ecin
PEKOHCTPYKIUS, TEpPeyCTPOMCTBO U (MJM) TMeperylaHupOBKa IOMELIEHUH HEBO3MOXHBI  0€3
OPUCOETUHEHNsT K HHUM 4YacTH OOIero HMMyIecTBa B MHOTOKBAapTHPHOM [JOME€, Ha TaKylo
PEKOHCTPYKIMIO, NEPEeyCTPOMCTBO W (WJIM) MEpPEIUIaHUPOBKY MOMEHIEHUH [OJIKHO OBITh MOJYyYEHO
corjlache BceX COOCTBEHHMKOB IIOMEIIEHUI B MHOTOKBapTUPHOM JIOME.

Y10IHOMOYEHHBI OpraH, OCYIIECTBISIONIMN TepeBOj IMOMEIIEHUH, He BIpaBe TpeOoBaTh OT
3asBUTENS TPEACTABICHUE JPYTUX JOKYMEHTOB, KpPOME JOKYMEHTOB, HCTpeOOBaHHME KOTOPBIX Y
3asiBUTEIS JOIYCKAETCsl B COOTBETCTBUU € MyHKTOM 2.6.1 HacTosAero AAMUHUCTPATUBHOIO PETIaMeHTa.

Ilo MCKBCAOMCTBCHHBIM 3aIllpoCaM YII0JIHOMOYEHHOTO OopraHa YKa3aHHBIC B 8.633.1_[6 IIepBOM
HACTOAIICTO MMYHKTa JOKYMCHTEGI (I/IX KOIIMKU HWJIM CBEACHHA, COACPpIKAIIMUCCA B HI/IX) IMPpEACTABIAIOTCA
rocyaapCTBCHHbBIMU OpraHaMH, OpraHaMmu MECTHOI0 CaMOyIIpaBJICHHUA U MOABCAOMCTBCHHBIMU
roCyaapCTBEHHBIM OpraHaM HJIM OpraHaM MECTHOI'O CaMOYIIPAaBJICHUSA OpraHHU3alusaIMU, B PaACIIOPIKCHUN
KOTOPBIX HaAXOAATCAd YKAa3aHHBIC NOKYMCHTBHI, B CPOK, HC HpCBLII_HaIOU_II/Iﬁ IATh pa60q1/1x I[Heﬁ CO OHA



MOCTYTUICHUSI MEKBEJIOMCTBEHHOT'O 3aMpoca, B OPTaH WM OPTaHHU3aINI0, MIPEACTABISIIONINE TOKYMEHT U
nH(OpPMAIINIO, €CITM UHBIE CPOKH TIOJTOTOBKM M HAMPABICHUS OTBETA HA MEXBEIOMCTBEHHBIN 3alpoc HE
YCTaHOBJICHBI (efiepaTbHBIMU 3aKOHAMU, TTPaBOBBIMH akTamu [IpaButenscTBa Poccuiickoit denepanuu u
MPUHITHIMU B COOTBETCTBHUH C (peiepaIbHBIMH 3aKOHAMH HOPMATHBHBIMU IIPABOBBEIMHU aKTaMH CYOBEKTOB
Poccuiickoit @eneparuu.

2.7. UcuepnbiBarowmm nepevyeHb OCHOBaHUM ANA OTKa3a B npueme
OOKYMEHTOB, Heo6XxoAMMbIX Ans npeaocTaBreHust
MyHULMNAarIbHOM YCNyru

2.7.1. Otka3 B npueme 10KyMEHTOB, HEOOXOAUMBIX Ul NMPEIOCTABICHUS MyHHULMIIATbHON YCIyIH,
3aKoHoarenscTBOM Pocculickoit denepanuu He peyCMOTPEH.

2.8. UcuepnbiBarowmm nepevyeHb OCHOBaHUM ANA NPUOCTaHOBNEHUA
WU oTKasa B NpeAoCcTaBNeHUn MyHULUNanbHOW yCcrnyru

2.8.1. IIpuocraHoBiieHWE TMPENOCTABICHUS MYHHUIMNAIBHON YCIYrd 3aKOHOAATEIhCTBOM
Poccuiickoii denepanuy He PEyCMOTPEHO.

2.8.2. OTka3 B MEPEBOAC KUJIOI'0O MOMCIINCHUA B HEKMIJIOC ITIOMCIICHUE UJIM HCKUJIOI'O ITIOMCIICHUSA B
KHUJI0C MMOMEIICHUEC OCYIICCTBIIACTCA B CIICAYIOIIUX CIIyYdasax:

2.8.2.1. 3adBUTENIEM HE NIPEACTABIICHbl JOKYMEHTBI, OINpEACIICHHbIe MyHKTOM 2.6.1 HacTrosmiero
AJIMHHHCTPAaTUBHOTO DPETrJIaMEHTa, OOs3aHHOCTH IO TNPEICTABICHUIO KOTOPHIX C Y4EeTOM ITyHKTa 2.6.3
HACTOSIIETO AJMUHHACTPATUBHOTO PETjaMEHTa BO3JIOKEHA Ha 3asBHUTEIIS,

2.8.2.2. mocryruieHre B YTIOJHOMOYECHHBIA OPTaH OTBETa OpraHa rocy1apCTBEHHOW BJIACTH, OpraHa
MECTHOI'O CaMOYIMpaBJIECHUs JHOO MOJBEIOMCTBEHHOW OpraHy roCyJlapCTBEHHOM BJIACTH WJIM OpraHy
MECTHOTO CaMOYTpAaBJICHUS OpraHU3alM Ha MEKBEIOMCTBEHHBIN 3amlpoc, CBHUIETEIbCTBYIOLIETO 00
OTCYTCTBUM JIOKYMEHTa U (WiM) MH(OpMAaIUK, HEOOXOIUMBIX JUIsl MEpeBOJa >KUJIOro MOMEIEHHUsS B
HEXHJIOE TIOMEUICHUE WJIM HEXHUIIOTO TOMELIEHHS B KUJIO€ OMEIEHNE B COOTBETCTBUU C IMMyHKTOM 2.6.1
HACTOSIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA, €CJIM COOTBETCTBYIOIMI JOKYMEHT HE ObLI Mpe/ICTaBlIeH
3asBUTENIEM IO COOCTBEeHHON uHunuMaTtuBe. OTKa3 B MEpPEeBOJIE JKWJIOTO IOMEUICHUS B HEXWIOE
MOMEIIEHNE W HEXHUIIOTO MOMEIIECHHUS B J)KUJIO€ TIOMEIEHHE M0 YKa3aHHOMY OCHOBAHMIO JIOITyCKaeTcs B
cillydae, €cid YIIOJIHOMOYEHHBIH OpraH MOCjie MOJy4YeHHs] OTBETa Ha MEKBEIOMCTBEHHBIH 3aIpoc
YBEJIOMUJI 3asBUTENS O MOJYYEHMH TaKOTO OTBETA, MPEAJIONKHI 3asBUTENIO MPEICTaBUTh JOKYMEHT U
(unu) mHpoOpMalMi0, HEOOXOAUMBIE IJI MEPEeBOAA >KUIIOT0 MOMELIEHUS B HEXKWUJIOE MOMENICHHE WU
HEXMUJIOTO TOMEIIEHUs] B JKWJIO€ IIOMEIIEHHe, NpPeJyCMOTpPEeHHble IyHKTOM 2.6.1 Hacrosiero
AJZIMAHUCTPATHBHOTO pETJIaMEHTa, W He TOJYYHJ TaKhe TOKYMEHTHI W (Win) WHPOPMAIHIO B TEYECHUE
NATHAIUATH PabOYMX JHEH co THS HalpaBlIeHUs yBEIOMJIICHHUS;

2.8.2.3. mpencraBleHUE  JOKYMEHTOB,  ONPEACNIIEHHBIX  IMyHKTOM  2.6.1  Hacrosmero
AJIMMUHHUCTPAaTUBHOTO PErJIAMEHTa, B HEHAAJIeKAIUI OpraH;

2.8.2.4. HecoOnrofeHNE MPETyCMOTPEHHBIX cTaTheil 22 JKUIMIIHOTO KoJeKca yCIIOBUH MepeBoja
MIOMEILEHUS, @ UMEHHO:

a) ecnu JOCTYIl K MEPEBOJUMOMY IOMEIICHHIO HEBO3MOXKEH 0€3 HCIIONIb30BAaHUS TTOMEIICHHIA,
00ECIeYNBAONIUX JOCTYI K JKHIIBIM TIOMEIICHUSM, WJIH OTCYTCTBYET TEXHHUYECKAas BO3MOXHOCTb
000pyI0BaTh TaKOW TOCTYIl K JIAHHOMY TIOMEIICHHIO (TIPpU TEPEBOJC JKUIOTO MOMEIICHHS B HEXHIOEe
MTOMEIIICHHE),



6) €CJIIN IMEPEBOAMMOC IMOMCIHICHUEC SABJIACTCA 4YaCThbIO KHWUJIOI'O IMOMCIICHUA h1%(s10) HCIIOJIB3YCTCA
COOCTBEHHHUKOM JAaHHOTO TIOMCIICHHUA WM HWHBIM TI'PAXKIAHWMHOM B Kad4CCTBC MCCTAa IMOCTOSAHHOTO
IMPOXXUBAHUA (HpI/I MEPEBOJAE KUJIOTO ITOMEIICHHNA B HEXHUIIOC HOMCIHGHI/IB);

B) €CIM MPaBO COOCTBEHHOCTH Ha MEPEBOJMMOE MOMENICHHE OOPEMEHEHO NpaBaMH KaKUX-THOO
I

F) CCJIK MMOCJIC ICPEBOAA U3 KHUJIOI0 IMOMCUICHHA B HCXKMUJIOC ITOMCIICHHUE NCKIIIOYCHA BO3MOKHOCTD
A0CTYyIIa C UCITIOJIb30BAHHUEM HOMCH_[CHI/II\/'I, O6€CH€LII/IBaIOH_[I/IX AOCTYII K XKHUJIbIM IIOMEIICHUAM

2.8.2.5. ecnu mpu mepeBOe KBAPTUPHI B MHOTOKBApPTUPHOM JOME B HEXHIIOE MOMEIICHHE HE
COOJTIOJICHBI CIIETYIOIINE TPEOOBAHHMS:

a) KBapTHUpa pacCIiojIo’KCHa Ha IICPBOM ITAXKE YKA3AHHOTI'O AOMaA,

0) KBapTUpa pacrmojoXKeHa BBIIIE [EPBOTr0 dTa)yka YKa3aHHOTO JOMa, HO IIOMEUICHHUS,
PacIoIOKEHHBIE HEMOCPEICTBEHHO 0] KBAPTUPOH, IEPEBOIUMON B HEXKHUIIOE MIOMEIIEHUE, HE SIBIISIIOTCA
KUIIBIMU;

2.8.2.6. Tak)Ke He IOy CKaeTCs:

a) TMEepPeBOJI KWJIOTO IOMEIICHUS B HAGMHOM JIOME COLHMAJIBLHOTIO HCIIONb30BAaHHUS B HEXKHIIOE
IIOMEIICHHE;

0) mepeBoJ| JKUJIOTO MOMEIIEHUSI B HEXHUIIOE MOMEIIEHUE B IIENIIX OCYIIECTBICHHS PEIUTHO3HOU
JIeITEIILHOCTH;

B) IEpEeBOJI HEXXUJIOrO MOMEIICHUs B JKWIJIOE TOMEIIEHHE, €ClIi TaKoe MOMEIIEHHE HE OTBevyaeT
TpeboBaHusAM, ycTaHOBIEHHBIM [locTanoBinenueM [IpaButensctBa Poccuiickoit denepannu ot 28 stHBaps
2006 roa N 47 "O6 ytBepxaenuu [lonosxeHus: 0 NpU3HaHUK MOMEIIEHUS JKUJIBIM TOMEILIEHUEM, JKUJIOTO
MIOMEILIEHUSI HEMPUTOJHBIM JJIs MPOXKUBAHHS, MHOTOKBAPTUPHOIO J0Ma aBapUHHBIM U TOJJIEKAIIUM
CHOCY WM PEKOHCTPYKIUH, CAZOBOIr0O JI0Ma XKWJIBIM JIOMOM M JKWJIOTO JI0Ma CaJOBBIM JIOMOM' WU
OTCYTCTBYET BO3MOXKHOCTb OOECHEYHUTh COOTBETCTBHE TAaKOTO IOMEIIEHUS YCTaHOBJIEHHBIM
TpeOOBaHUSAM;

I) HECOOTBETCTBHE IIPOEKTa TMEpPEyCTpOiCcTBa © (WJIM) TMEpPErIaHUPOBKUA TOMEIIEHUS B
MHOTOKBAapTHUPHOM JIOME TPEOOBaHUSIM 3aKOHOIATEIbCTBA.

2.8.3. HenonyuyeHue uiaM HECBOEBPEMEHHOE IMOIY4YEHHE JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6.1
AJZIMUHUCTPAaTHUBHOTO perjiaMeHTa W 3alpoLICHHBIX B I'OCYJapCTBEHHBIX OpraHax, OpraHax MECTHOIO
caMOynpaBJICHUA W NOABCAOMCTBCHHBLIX TOCYAAPCTBCHHBIM OpraHaM WM OpraHaMm MCCTHOI'O
CaMOYIIpaBJICHHUsI OpPTraHU3alMAX, B PACHOPSDKEHHMH KOTOPBIX HAXOAATCS YKa3aHHbIE JTOKYMEHTHI, He
MOXKET ABJIATBCA OCHOBAHHUEM IJId OTKa3a B IMEPCBOJAC KUJIOTIO MOMCIHICHUA B HEKHUIIOC IMTOMCIICHUE HUIIN
HEXUJIOTO TIOMEIIEHUS B XKHJIOE TOMEIICHHUE.

2.9. NMepeyeHb ycnyr, KOTopble ABAATCA HEO6XO0AUMbIMU
M ob6s3aTenbHbIMU ANA NPefoCTaBNeHUss MyHMUUNANbLHOW yCenyru,
B TOM YMchne CBeAeHUs O JOKYMEHTe (AOKyMeHTax), BbiAaBaeMoOM
(BblAABaeMbIX) OpraHM3auUusiMm, y4acTBYHOLWMMU B NpefoCTaBreHum
MYHULUMNaNLHOM ycnyru



2.9.1. Ycayru, KOTOpbIE SBISIIOTCS HEOOXOAMMBIMH W OOS3aTEIBHBIMH JUISI TPEIOCTABICHHS
MYHULUNIAJILHON YCIIyTH:

a) ycinyra 1o TMOATOTOBKE IpPOEKTa IMepeycTpoicTBa M (WJIM) MEperylaHUPOBKHU TEPEeBOAMMOIO
MoMeteHus: (B ciaydae, eCly MepeyCTPONUCTBO U (WIIM) MEpPEIUIaHUPOBKA TPEOYIOTCS Ui 00eCTieYeHHUSI
MCIOJIb30BAaHHUS TAKOTO MOMEIICHUS B KQUeCTBE JKIJIOTO WM HEKUIIOTO MOMEILIEHUS );

0) odopMieHHE TOKYMEHTa, yJAOCTOBEPSIONIETO MpaBa (IIOJIHOMOYUS) MPEICTaBUTENsA, B CiIydae,
€CITH 32 MPEIOCTABICHUEM MYHHIIMIIATBHON YCIYTH 00paIaeTcs NpeacTaBuTelb.

2.10. NMopspok, pazamep U OCHOBaHUSI B3UMaHUA rocyaapCcTBEHHOMN
NOLWSIMHbI UM UHOW NNaTbl, B3UMaeMoun 3a npeaocTaBrieHne
MyHULMNAarbHOM YCNyru

2.10.1. IIpenocraBieHre MyHULMIAIBHON YCIYTd OCYIIECTBIISIETCS O€CIUIaTHO, rOCylapCTBEHHAs
MOIJIMHA HE YIIJIAYUBaETCS.

2.11. NMopsapok, pasmep n 0OCHOBaHUA B3IUMaHUSA NnaTtbl
3a npepocTaBrieHue yCryr, KOTopble AABASAIOTCA He0OXoaAUMbIMU
M ob6sA3aTenbHbIMU ANA NpefoCcTaBeHUA MyHMLMNANbLHOW yCcnyru,
BKNOYasa nHcpopmaLumio o MeToaMKe pacyeTa pa3Mmepa Takon nnatbl

2.11.1. Ilopsanok, pa3mMep U OCHOBaHMs B3UMaHUSA IUIATHI 3a IIPEIOCTABICHUE YCIYyT, YKa3aHHBIX B
nyHkre 2.9  Hacrosimero  AJMHHHCTPATUBHOTO — PETJIAMEHTa, ONpENessieTcsl  OpraHu3alusMu,
[IPEAOCTABIIAIONIMMU JAHHBIE YCIIYTH.

2.12. MakcumMmanbHbIW CPOK OXUAAHUA B o4epeaun npuv nogaye
3anpoca o npeaocTaBlieHUM MyHULMNANbLHOM yCnyrm
M NpuU NONyYeHUU pesyrnbTaTta NpeaocTaBneHus
MyHULUMNAaNbHOM yCnyru

2.12.1. MakcuManbHbIll CPOK OKHJAHHUS B OYEPEIU MpH IoJaye 3asBJICHUS O IPEIOCTaBICHUU
MYHULUIIAJIBHON YCIIyIM U IPU MOJYYEHUM DPE3YyJIbTaTa JAHHOW MYHHUIMIAIBHOW YCIYTH HE JNOJDKEH
MPEBBIATH 15 MUHYT.

2.13. Cpok 1 nopsAAO0K perncrtpauum 3anpoca 3asasBuTens
O npeaocTaBfieHUM MyHULIMNANIbHON YCNYru

2.13.1. 3asgBneHHE O MNPENOCTABICHUU MYHHUIMUMAIBHOW YCIyI'W, INPEACTABICHHOE 3asBUTEIIEM
JUYHO JUOO0 €ero MpeACcTaBUTEIEM, PETHCTPUPYETCs] YTIOTHOMOUYEHHBIM OpraHoM B TeueHue 1 padouero
JIHS C JaThl IOCTYIUIEHUS TAKOTO 3asBJICHUS.

2.13.2. 3asgBiieHre 0 MPEAOCTABICHUNA MYHHUITUNIATHHOW yCIIYTH, TIPEICTABICHHOE 3asBUTENIEM JIMOO
€ro TMpeAcCTaBUTENEeM dYepe3 MHOTO(PYHKIIMOHANBHBIA IIEHTP, PETUCTPUPYETCS YIIOJIHOMOYEHHBIM
OpPraHoOM B JIEHb MTOCTYIUIEHHUS OT MHOTO()YHKIIMOHAILHOTO LIEHTPA.

2.13.3. 3asBnenue, moctymnuBliee B anekTpoHHoH ¢opme Ha EINY, PIII'Y peructpupyercs
YHOIHOMOYEHHBIM OpraHOM B JI€Hb €ro IOCTYIUIEHHS B CIyyae OTCYTCTBHSI aBTOMATHYECKOM
peructpauuu 3anpocos Ha EIII'Y, PIIT'Y.



2.13.4. 3asgBneHue, MOCTyNUBIIEE B Hepabouee BpeMs, PETUCTPUPYETCS YIIOTHOMOYEHHBIM
OpPraHoOM B TIEPBBIN paOOuuil IeHb, CICTYIOIINN 33 JHEM €r0 MOTyICHUS.

2.14. TpeboBaHUA K NOMELLUEHUSAM, B KOTOPbIX NpefocTaBnsaeTcs
MyHUUMNanbHas ycnyra, K 3any oxuaaHusi, Mectam Ans 3anosiHeHUA
3anpocoB O NpefocTaBleHMN MyHULUNANbLHOW yCnyru,
MH(OPMAaLIMOHHbIM CTeHAaM ¢ obpa3uaMm UX 3anosIHEHUA U NepeyYyHeM
AOKYMEHTOB, Heo6XxoAUMbIX ANS NpeaocTaBneHns MyHUUunanbHoOun
ycnyru, B TOM 4Yucne Kk obecnevyeHunro 4OCTYNHOCTU ANA UHBanNMaoB
yKa3aHHbIX 06bEeKTOB B COOTBETCTBMU C 3aKOHOAATENbCTBOM
Poccuinnckon ®epepauumm o coumarnibHOM 3alimMTe UHBaNMaoB

2.14.1. TlomemieHuss YMOIHOMOYEHHOTO OpraHa Jyisl MPEIOCTABICHUS MYHULMNAIBHON YCIyTH
pa3MenaloTcsl Ha IEPBOM JTaXe 37aHusi, 000pYyAOBAHHOTO OTAEIbHBIM BXOJOM, JIMOO B OTAEIBHO
CTOAILIEM 3JaHUM Ui CBOOOAHOro JocTyma 3asBuTeneil. llepeaBmkeHue 1O MOMEIIEHUSM
VYII0OTHOMOYEHHOTO OpraHa, B KOTOPBIX MPOBOAUTCS IMPUEM 3asBJICHHUS U JOKYMEHTOB, HE JIOJKHO
CO3/1aBaTh 3aTPyIHEHUH JIJIS JIUL C OTPAHUYEHHBIMU BO3MOKHOCTSIMH 370POBBSL.

IIpn pacnosioKeHUM IOMEIIECHHMS YIIOJIHOMOYEHHOIO OpraHa Ha BEPXHEM JTa)Xe CIELHAJIUCTBI
YTOIHOMOYEHHOTO OpraHa 00s3aHbl OCYLIECTBISATH NPHEM 3asBUTENECH Ha IEpBOM 3TaxKke, €CIH IO
COCTOSIHMIO 3JI0POBbsI 3asBUTENIb HE MOXKET MOHATHCS 110 JIECTHULE.

Ha TCPPUTOPHH, HpHneranmeﬁ K 3JaHUIO YHOIHOMOYEHHOT' O OopraHa, OpTraHHU3YKOTCIA MCECTa AJIsA
IMAapKOBKH aBTOTPAHCIIOPTHBIX CPCACTB, B TOM YHCJIC MCCTA IJIA IMAPKOBKH aBTOTPAHCIIOPTHBIX CPCACTB
HMHBAJIMA0B (He Mmenee 10 IpOoUOCHTOB MECT, HO HE MCHCC OAHOIO MeCTa), A0CTYyII 3asgBHUTEIIEH K
IMAapKOBOYHBIM MCCTaM SBJIACTCA OecIuIaTHBIM.

[Tomernienne YMoIHOMOYEHHOTO OpraHa JUlsl IpreMa 3asBUTelei 000pyayeTcs HHGOPMAIIMOHHBIMH
CTEH/IaMH, Ha KOTOPBIX pasMmemiaercs (opma 3asBieHHs C OOpa3lloM €€ 3aloJIHEHHS M IepeUCHb
JOKYMEHTOB, HEOOXOAMMBIX JUUIS IPEIOCTABICHUSI MYHUIIMITAIBHOMN YCITyTH.

HOMGHIGHI/ISI, B KOTOpBIX OCYHIGCTBHSIIOTCﬂ HCﬁCTBHﬂ 110 Hp@I[OCTaBJ'IeHI/II-O MYHHHHHaHBHOﬁ ycnyrI/I,
00ecneunBaOTCsl  KOMITBIOTEpAaMH, CpEJICTBAMU CBSI3M, BKIOYas JOCTYyn K HMH(OpPMAIMOHHO-
TCHGKOMMYHHK&HHOHHOﬁ CEeTHu I/IHTepHeT, OpFTGXHHKOﬁ, KaHHCJ'IﬂpCKI/IMI/I HpI/IHa)IJ'Ie)KHOCTﬂMI/I,
MH(OPMAIIMOHHBIMU M CIIPABOYHBIMU MaTepuaiaMH, HArJsgHOW WHOpMaIueil, CTyIbIMU U CTOJAMU,
CpGZ[CTBaMI/I HO)KapOTYHIeHI/IH 1 OIIOBCUICHHUA O BOBHHUKHOBCHUU qp€3BBIan>'IHOﬁ CI/ITyaIII/II/I, I[OCTYHOM K
pernoHanbHoit CMDB, a Takke obOecrneuynBaeTcsi TOCTYNHOCTh JJIs WHBAJUAOB K YKa3aHHBIM
MOMEIICHUSIM B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoil denepanui O CONMAIbHOW 3allUTE
WHBAJNAIO0B.

3a1 OKUIAHUsS, MECTa JJIS 3allOTHEHUS 3aIIPOCOB U TIPHEeMa 3asiBUTEIICH 000pYIyIOTCS CTYIbIMH, U
(M1M) KpecenbHBIMU CEKLMSIMU, U (UJIN) CKaMbsIMHU.

WNupopmaninoHHble MaTepHalibl, IpeJHa3HadeHHbIe Ui UHGOPMUPOBAHUS 3asBUTENCH O MOpsIKe
NPEJOCTaBIECHUS] ~ MYHMLIMOAJIBHOW  YCIyrW, pa3MemalTcs Ha  HMHOOPMAIMOHHBIX  CTEHJaXx,
PacrojIoKEeHHBIX B MECTax, 00ECTIEYUBAIOLINX JOCTYI K HUM 3asBUTEINIEH.

I/IH(I)OpMaLII/IOHHBIC MaTCpHraJibl, MPECAHAZHAYCHHBIC JIA I/IH(I)OpMI/IPOBaHI/IH 3asBUTEIIEH O MopsAaKe
MpeaoCTaBJICHUA MYHHHPIHaJIBHOfI YCIYyTH, pasMEIIar0oTCA Ha I/IH(i)OpMaHI/IOHHI)IX CTCHAAXx,
PAacCIOJIOKCHHBIX B MCCTAaX, OGCCHC‘{I/IBaIOH_II/IX AOCTYIl K HUM 38.5[BPIT€JI€I>1, U OOHOBIISIOTCS npu



W3MEHEHUN 3aKOHOJATENbCTBA, PETYJIHPYIOLIEr0 MPEAOCTABICHUE MYHULHUIAIBHON YCIyTH, U
CIIPABOYHBIX CBEJICHUM.

NudopmanroHHble CTEHAB! JOJDKHBI PacrojlaraTbCcs B MECTE, JOCTYIHOM ISl IpOocMOTpa (B TOM
qHcye MpH OOJIBIIOM KOJINYECTBE MIOCETUTEINECH ).

2.14.2. Jlna obecrieueHus AOCTYIMHOCTH IOJTYUYEHUS MYHHIIMIAIBHOW YCIyTH MajJoMOOWUIbLHBIMHU
rpynIamMy HACeIEHUs 3[JaHUs U COOPYKEHHS, B KOTOPBIX OKa3bIBACTCS yCIyra, 000pyIyIOTCS COTIacHO
HopMmatuBHbIM TpeboBaHusiM "CIT 59.13330.2020. Cpox npaswi. JloCTymHOCTh 31aHHA U COOPYKEHUI
11 MastoMoOuIIbHBIX Tpymn Hacenenus. CHull 35-01-2001".

B kabunere mo mnpuemMy MaJOMOOWIBHBIX TPYII HaceleHHs HMEETCs MEIMLIMHCKAas arTedka,
nuTheBas Boja. Ilpu HEOOXOAMMOCTH COTPYAHUK YTIOJHOMOYEHHOIO OpraHa, OCyIIECTBISIOUUI [TPUEM,
MOJKET BBI3BaTh KapeTy HEOTIOKHOW CKOPOH ITOMOIIH.

[lpu oOpameHnn TrpaXKAaHWHA C HApyMEHUSIMH (QYHKIUA OMOPHO-ABUTaTEILHOIO armapaTa
paOOTHUKM YTIOJIHOMOYEHHOT0 OpraHa MPeANPUHUMAIOT CIeAYIOINe 1eHCTBHSL:

a) OTKPBLIBAIOT BXOAHYIO ABCPHL H IMOMOTrarOT IpakIaHUHY 6GCHpeH$ITCTBeHHO IHOCCTUTh 3JJaHHC
YIOITHOMOYEHHOTO OopraHa, a TaK¥XKXe 3apaHee MPEAYIPCIKAAIOT O CYIIECTBYOIIUX 6apbepax B 3JJaHUU,

6) BBIACHAIOT LECJIb BU3UTA I'PA’KAaHWHA U COIIPOBOKAAIOT €TI0 B KaOWHET 110 IMpUCMYy 3asIBJICHUA,

B) IMOMOT'al0T I'paAXKJAHUHY CECTh Ha CTYJI WM PACIOJIArarOT KpECJIIO-KOJIACKY Yy CTOJIa HAaIlpOTUB
CricquajancTa, OCymeCTBIAOUICTO ITPHUEM;

I') COTPYIHUK YTOIHOMOYEHHOI'O OpPraHa, OCYIIECTBISIONINMI MpreM, MTPUHUMAET TPakJaHUHA BHE
ouepe, KOHCYJIbTUPYET, OCYIIECTBIIACT IPUEM 3asIBJICHUS C HEOOXOAMMBIMH JOKYMEHTAMH, OKa3bIBAET
MOMOIIIb B 3aMIOJTHEHUH OJaHKOB, KOMUPYET JOKYMEHTHI;

1) 10 OKOHYaHHUH NPEAOCTaBICHNUS MyHUIIUIATILHOW YCIIYTH COTPYIHUK Y ITOJIHOMOYEHHOTO OpraHa,
OCYILECTBISIOUIMNA MPHEM, TOMOTaeT IpakJaHUHY NOKHHYTh KaOWHET, OTKPBIBAET JIBEPH, COMPOBOKIAET
IrpaXKJaHWHA JI0 BBIXOAA W3 3JaHWs W IIOMOTaeT IOKHMHYTh 3JaHue, IepefacT TIpaKJaHWHA
COINPOBOXKAAIOIIEMY JIMILY MIIU 10 €ro0 JKEJIAHUIO BbI3BIBAET aBTOTPAHCIIOPT U OKa3bIBAET COACHCTBUE IIPU
€ro MocajKe.

[Tpu oOpameHuM rpaxaaH C HeIOCTaTKaMH 3pEHUs PAOOTHUKM YTIOJIHOMOYEHHOTO OpraHa
MPEANPUHUMAIOT CIEAYIOIINE NEHCTBHS:

a) COTPYAHUK YTIOJTHOMOYEHHOTO OpraHa, OCYIECTBIISIOUIMI MpUeM, MPUHUMAeT TpaKIaHuHA BHE
ouepeau, IOMOTaeT COPUEHTUPOBATHCS, CECTh HA CTYJl, KOHCYJIBTUPYET, BCIYX MPOYUTHIBAET JOKYMEHTHI
U Janee 1o HeoOXOAMMOCTH NMPOU3BOAMT UX Bblgauy. I[Ipu oOIIeHHH ¢ TpakJaHMHOM C HEeIOCTaTKaMH
3peHHsI HEOOXOAMMO OOIIATHCSI HEMOCPEACTBEHHO ¢ HUM CAMUM, a HE ¢ COMPOBOXK/IAIOIIUM €rO0 JIMIIOM, B
Oeceie MOIB30BaThCA OOBIYHON Pa3TOBOPHOM JIEKCUKOM, B MOMELIEHUN HE CIIelyeT OTXOJUTh OT HEro 6e3
MpEAYTIPEKACHUS;

0) COTpyIHUK YTIOJHOMOYEHHOTO OpraHa OKa3bIBaeT MOMOIIb B 3allOJIHEHUH OJaHKOB, KOIUPYET
HeoOXOuMBbIe TOKYMEHThI. J[is moamucaHusi 3asBICHHUS MOJBOAMUT JIUCT K ABTOpPYUYKE TIpaskJaHUHA,
MIOMOTAeT COPUEHTHPOBATHCA W ToAnMcaTh OnaHk. [IpM HEOOXOTUMOCTH BBIAAIOTCS MAMSTKH IS
CJIa0OBUAAIIUX C KPYITHBIM IIPUPTOM;



B) 110 OKOHYAHUU MPEIOCTABICHUS MYHULIUTIATBHON YCIYyTU COTPYIHUK YTIOJIHOMOYEHHOTO OpraHa,
OCYIIECCTBISIONINN MPHEM, MOMOTAeT I'PaXKTAHWHY BCTAaTh CO CTyJa, BBIUTH W3 KaOMHETa, OTKPBIBACT
JIBEPU, COITPOBOXK/IAET IPaXKTaHUHA K BBIXOJY M3 3/1aHUs, U IPOBOXKAET Ha YJUILy, 3apaHee MpeayIpelnuB
MIOCETHUTENS O CYHIECTBYIOIUX Oapbepax B 31aHUH, NEpeaacT rpakJaHHHA COMPOBOXKIAIOIIEMY JIHILY MU
IO >KEJIaHUIO TPaKJaHNHA BBI3bIBAET aBTOTPAHCIIOPT.

[Ipu oOpamenun rpaxgaHuHa ¢ jaedexkTaMu ciiyXxa paOOTHHUKM YIIOJHOMOYEHHOI'O OpraHa
HPEANPUHUMAIOT CIIEIYIOIINE NCHCTBUS:

a) COTPYIHUK YTOJIHOMOYEHHOTO OpraHa, OCYUICCTBISIONIMNA MPHEM TpakIaH C HAPYILICHHUEM
ciyxa, oOpallaercss HEMOCPEACTBEHHO K HEMYy, CIpAaIIMBaeT O IEeNM BU3UTAa M JAaeT KOHCYJbTAIHIO
PasMEPCHHLIM, CIIOKOMHBIM TEMIIOM peuu, 1pu 3TOM CMOTPUT B JIMIO MMOCETUTCIIA, TOBOPUT SACHO, CJIOBA
JIOTIOJTHSIET TOHSTHBIMU >KECTaMH, BO3MOKHO OOIIeHHE B MUCbMEHHOU (hopme b0 uepes3 nepeBoayuKa
YKECTOBOTO SI3bIKA (CypIONIEPEBOIUUKA);

0) COTpyIHUK YIOJHOMOYEHHOIO OpraHa, OCYILECTBIJIIOLIMI IpueM, OKa3blBaeT IOMOILIb HU
COZICHICTBHUE B 3aIIOJIHEHUH OJIAHKOB 3asIBICHUI, KOIHPYET HEOOXOIUMBIE IOKYMEHTHI.

2.14.3. TpeboBanusi K KOMGOPTHOCTU U AOCTYIMHOCTH MPEAOCTABICHUS MYHHUIIMIIAILHOW YCIyTU B
MHOTO(QYHKITMOHATBHBIA IICHTp YycTaHaBiuBaroTcs IloctanoBnenuem IIpaButenbctBa Poccuiickoii
Oenepanuu ot 22 nexadbps 2012 roga N 1376 "O6 yrBepxkaenuu llpaBun opraHuzanuu AesITeIbHOCTU
MHOTO(YHKITUOHATBHBIX IICHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX M MyHUITUITATBHBIX YCIyT".

2.15. NokasaTenu AOCTYNMHOCTU U Ka4YecTBa MyHULIMNANbHON YCNyru

2.15.1. KonuuecTBO B3aMMOJECHCTBUI 3asBUTENS C COTPYJHUKOM YIIOJIHOMOYEHHOI'O OpraHa mpu
NPE0CTaBICHNH MYHUINIAIBHOMN YCIyTH - 2.

IIpo10IKUTENTBHOCTD B3aMMOICUCTBUM 3asBUTEINS ¢ COTPYAHUKOM YIIOJIHOMOYEHHOIO OpraHa Ipu
MPEJOCTaBIEHNN MyHULIMIIAILHON YCIyTH - He 6onee 15 MUHYT.

Bo3M0KXHOCTE MOJIy4YCHHUA HHq)OpMaHHH 0 XO04€ IMpEAOCTABIICHUA MYHI/IHPIHaJIBHOfI YCiIyru, B TOM
YHUCJIC C UCITIOJIb30BAHUEM I/IHq)OpMaI_II/IOHHO'TGHCKOMMYHI/IKEH_[I/IOHHI)IX TEXHOJIOTHUH.

2.15.2. HpIMH 1OKa3aTeIsiMU KauecTBa M JJOCTYIHOCTU MPEJOCTAaBICHUS MyHUIIUIIAILHON yCIIyTH
SABJISIFOTCS:

a) pAaCMOJIOKEHHOCTh  IOMEIIEHUH  YIIOJIHOMOYEHHOIO OpraHa, IpeJHa3HAuYeHHBbIX JJId
IIPEIOCTABIICHUSI MYHHULIMMIAIBHOM YCIyI'M, B 30HE JOCTYIHOCTH K OCHOBHBIM TpPaHCIOPTHBIM
MarucTpasm;

0) cTeneHb MHPOPMHUPOBAHHOCTH 3asIBUTENS O MOPSJIKE MPETOCTABICHUS MYHUIUIIAIBHON YCIyTH
(moctymHOCTh WH(pOpMAMK O MYHHIMIIAIBHOW YCIIyTe, BO3MOXKHOCTh BbIOOpa croco0a MOTydeHHs
uHpOpMaInn);

B) BO3MOKHOCTb BbIOOpa 3asiBUTENNEM (hOpM 0OpaIieHus 3a MOTydeHUEeM MYyHHUIMITAIbHOM YCIIyTH;

1") AOCTYIIHOCTD 06paH_ICHI/IH 3a IpCAOCTABJICHUCM MyHHHHHaHLHOﬁ yCIIyru, B TOM 4UCJIC IJIA JIUIL C
OIrpaHNM4YCHHBIMH BO3MOXHOCTAMU 3I0POBbS;

1) CBOEBPEMEHHOCTh TPEIOCTaBICHHS MyHHIIUTIAIBHON YCIIyTH B COOTBETCTBHH CO CTaHIAPTOM €€
IPEIOCTABIICHHS;



€) coOmo/leHue CPOKOB MpPENOCTAaBICHUS MYHULUNAIBHONW YCIyIM M CPOKOB BBIIOJHEHUS
aJIMMHHUCTPATUBHBIX NIPOLIEAYP IPU IPEIOCTABIEHUN MYHUIIMIIAIBHON YCIYTH;

K) BO3MOXHOCTb MOJTy4eHus: HHGOPMAIIMU O XOJI€ MPEAOCTABICHNUS MyHUIUIIATLHON YCIIyTH;

3) OTCYTCTBHE OOOCHOBAaHHBIX ajlo0 CO CTOPOHBI 3asBUTENS IO PE3yJbTaTaM MPEAOCTABICHHS
MYHULUNAIBHON YCIyTH;

M) OTKPBITHIA JOCTYH JUIA 3asBUTEN K HMH(POpPMAUK O TOPSAKE W CPOKax MPelOoCTaBICHHUS
MYHHIIMIIAIBHOM yCIyTH, MOpsiIKe 00KanoBaHus JAelcTBUi (Oe3/neicTBUS) YIIOJIHOMOYEHHOTO OpraHa,
pYKOBOIUTENS Y IOJHOMOYEHHOI'O OpraHa 100 crenuanucTa Y moJHOMOYEHHOIO OpraHa;

y) HaJIM41e He0OXOAUMOTO U JOCTATOYHOIO KOJIMYECTBA CIELUATNCTOB Y IOJHOMOUYEHHOI'O OpraHa,
a TaKKe IOMEIIECHUN YIIOJHOMOYEHHOI'O OPraHa, B KOTOPBIX OCYILECTBIISIETCS IIPUEM 3asBICHUN U
JOKYMEHTOB OT 3asBUTEJIA.

2.15.3.  VYNOJHOMOYEHHBIM OpPraHoM OOECIIEYMBAETCS  CO3/laHWE WHBAJIUIAM U  UHBIM
MaJIOMOOHMJIBHBIM TPYIIIIaM HACEJICHUS CIEAYIONIMX YCIOBUH JOCTYMHOCTH MYHHMIMIAIBLHOW YCIYTH B
COOTBETCTBHUHM C TpPEOOBAHHUSIMH, YCTAaHOBJICHHBIMU 3aKOHOJATCIbHBIMH WM WHBIMH HOPMATHUBHBIMU
MIPABOBBIMHU aKTaMHU:

a) OKa3aHWE WHBAJIHJAM IOMOIIM, HEOOXOAWMOW Ui MOJNYYSHHS B JOCTYIHOW JUis HUX (opme
UHpOpPMAIMK O TMpaBWIAaX NPEJAOCTABICHHS MYHHUIMIAIBHONH YCIYTH, B TOM 4Hcie 00 OQpOpMIECHUH
HEOOXOJUMBIX JUIS TOJIYYECHHS MYHHUIMIIATBHON YCIYyTrd JOKYMEHTOB, O COBEpIICHHH HMHU JPYTHUX
HEOOXOAMMBIX JUISl TIOJTyYeHUsI MyHHLIUTIAIBbHOMW YCIIyTH IeHCTBUIA;

0) mpenoCTaBICHHEC MYHHUIUIATBHOW YCIYTH HHBAIWIAM TI0 CIyXy, TPU HEOOXOIUMOCTH, C
HCIIOJIb30BAaHUEM PYCCKOTO JKECTOBOTO s3bIKa, BKIIOUas oOOecmedeHue JOMyCcKka B TOMEUICHHE
CypIOTIEPEBOTUNKA, TU(DIOCYPIOTIEPEBOTINKA;

B) OKa3aHuWe T[OMOLIM HWHBAIWJAM B NPEOJOJICHMH OapbepoB, MEIIAOUINX MOIYYECHUIO
MYHULUIIAJIBHON YCIIyTH HapaBHE ¢ APYTUMHU JIMIAMHU.

2.154. Ilpm npenocTaBleHMM MYHHMIMIAIBHOW YCIYyTM B3aUMOACUCTBHE 3asABUTENSA  CO
CIELUAINCTOM YTIOJTHOMOYEHHOIO0 OpraHa OCYIIECTBIAETCS IPU JTUYHOM OOpAICHUH 3asIBUTEIIS:

a) JUIs NOJTy4YeHUs: HHPOPMAIIUH 110 BOIIPOCaM MPEJOCTaBICHUS MyHUIIUIIAIBHON yCIyTH;
0) /U1 oiauy 3asiBJICHUS U JOKYMEHTOB;

B) JUIs TOJTy4eHHs HHPOPMALIUU O X0/1€ IPEIOCTaBICHUS] MyHULIUNIAIBHON YCIyTH;

T') JTS TIOYYEHUS pe3ysIbTaTa MPeJOCTaBICHUS] MyHHUIIUIIATBHON YCITyTH.

IIpoKOKUTENBHOCTD B3aUMOJAEHCTBHS 3asiBUTENS CO CIIELIMAIICTOM Y IIOJTHOMOYEHHOTO OpPraHa He
MOXET MpeBbIIaTh |5 MUHYT.

2.15.5. IIpenocTaBiieHe MyHHUIMIIATBHON YCIyTH B MHOTO()YHKIIMOHAIBHBIA LIEHTP BO3MOXHO MIPU
HaIM4Yuu 3akioueHHoro CorniameHuss O B3aUMOJICHCTBUU MEXIYy YTIOJTHOMOUYEHHBIM OpPraHoM H
MHOTO()YHKIIMOHAJIBHBIM IIEHTPOM.



YonHOMOYEHHBIN OopraH obecrneynBaeT HHPOPMUPOBAHUE 3aIBUTENS O BOZMOKHOCTH MOJTYUYCHHS
MYHUIUNATBHOW yCIyrH Ha 0a3e MHOTO(QYHKIMOHAJIBHOTO IIEHTpa. B ciydyae mojgaum 3asBIeHHS O
MPEIOCTABIIEHUN MYHHUIMIIAIBLHOM YCIYyIM B MHOTO(YHKIHMOHAIBHBIM ILIEHTP HEMOCPeICTBEHHOE
IIPEIOCTABIIEHNE MYHULIUIIATBHON YCIYTH OCYILECTBISAETCS Y IOJITHOMOUYEHHBIM OPraHOM.

2.16. UHble TpeboBaHMA, B TOM YUCHe YYUTbIBaloLWmMe 0CO6eHHOCTH
npeaocTaBneHns MyHULUMNanbLHOM YCyru no aKCTepputTopmanbHOMY
NPUHLUNY U OCOBEHHOCTU NpeaocTaBleHNA MyHULUNANbHOW yCnyru

B 3N1IeKTPOHHOMN hopme

2.16.1. 3agBuTenp NpeACTaBIACT JOKYMEHTBI B OpraH, OCYIIECTBIISIONIMN MEPEeBO MOMEIICHUS, 10
MECTOHAXOXKICHHUIO TIEPEBOJMMOr0 IMOMEIICHHUS HEMTOCPEICTBEHHO TUO0 Yepe3 MHOTO(YHKIIMOHATBHBIHN
LIEHTP B COOTBETCTBUU C 3aKJIFOUCHHBIM UM COTJIallIeHHEeM O B3aUMOJICHCTBUH.

2.16.2. 3asButenp BOpaBe OOpaTUTbCA 3a MPEAOCTaBICHUEM MYHULMINAIBHOM YCIyI'M U IOAATh
JOKYMEHTBI, yKa3aHHbIe B NMyHKTe 2.6.]1 HacToAlero AJIMUHUCTPATUBHOIO pErjiaMeHTa B 3JIEKTPOHHOMH
dopme uepes EINTY, PIII'Y ¢ ucnonp30BaHWEM IEKTPOHHBIX JOKYMEHTOB, MOANMCAHHBIX 3JIEKTPOHHOM
MTOAMHKCHIO B COOTBETCTBHH ¢ TpeboBanusmMu DenepanpHoro 3akona ot 6 anpens 2011 roga N 63-D3 "O6
AJIEKTPOHHOU MOAMHCH".

VYNO0IHOMOYEHHBIH opran o0ecrnieuynBaeT HHPOPMHUPOBAHUE 3ASIBUTENS O BO3MOXKHOCTH MOJTYyUYCHUS
MyHULMNaneHOH yciyru yepes EIIIY, PIITY.

Obpartenue 3a MyHuIMnansHoi yeiyroit uepes EINIY, PIIT'Y ocymecTBisieTcs myTeM 3arogHEHUs
MHTEPAKTHUBHON (QopMbI 3asBieHUs ((HopMUpOBaHHS 3ampoca O TPEJAOCTABICHUHA MYHHUIUIAIHHON
YCIYTH, COJEp)KaHHE KOTOPOr0 COOTBETCTBYET TpeOOBaHUAM (OpPMBbI 3asBICHHS, YCTaHOBJIEHHOMN
HACTOSIIIUM AJIMUHUCTPATUBHBIM PETIaMeHTOM) (Jajee - 3ampoc).

OOparenrie 3asgBUTENS B YTMOJIHOMOYEHHBIM OpraH yKa3aHHBIM CIOCOOOM oOecreunBaeT
BO3MO>XHOCTh HAIIPAaBJICHUs U IOJYYEHUs] OJHO3HAYHOM M KOH(QUACHIMAILHOW MH(POpPMAIMH, a TAKXKe
MIPOMEXYTOYHBIX COOOIIEHWH M OTBETHOW HH(OpMAaNMM B DIEKTPOHHOM BHUAE C HCIOIH30BAHHEM
3JIEKTPOHHOW MOJIKUCH B MTOPSIKE, MPETYCMOTPEHHOM 3aKOHOIATEIbCTBOM Poccuiickoit denepanum.

2.16.3. Ilpu npegocTaBieHMH MyHULIMIIAIBHON YCIYTH B 3JeKTPOHHOU popme nocpencrsom EINTY,
PIIT'Y 3asBuTento obecneynBaeTcs:

a) MoJyyeHne HHPOPMAaLIMHU O HOPSIJIKE U CPOKaxX MPeTOCTABICHNUS MyHUIIUTNIAIbHON YCITyTH;
6) 3aIMCh HA IPHUEM B VYTOTHOMOYEHHBIN oprad IJid rnmoaavu 3asdBJICHUA U TOKYMCHTOB,

B) (popMupoBaHue 3arpoca;

T) IPUEM U PErUcTpanus Y MOJHOMOYEHHBIM OPraHOM 3aIpoca U IOKYMEHTOB;

1) IOJTyYeHHE pe3ysibTaTa MPpeJoCTaBIeHUs] MyHUIIMITATbHOMN YCITyTH;

€) MoJIy4eHHEe CBEJCHHI 0 X0/1€ BBITIOJHEHHS 3ampoca.

HpI/I HaIllpaBJICHUK 3aIllpoCa HUCIHOJB3YCTCA MNPOCTasA I3JICKTPOHHAAd IOAINUCH, MpPU YCIOBUH, YTO
JIMYHOCTD 3adBUTECIIA YCTAHOBJICHA ITPHU aKTUBAlUN yquHOﬁ 3aIluCH.

3. CocTaB, nocnenoBaTenbHOCTb U CPOKHM BbINOJIHEHUA



aaMUHUCTpPaTMBHLIX Npoueayp (aencrteumn), TpedboBaHUsA K NOPAAKY
MX BbIMOJSIHEHUSA, B TOM YMCIle OCOOEHHOCTU BbINOSTHEHUSA
aAMUHUCTpPaATUBHLIX Npoueayp (AenNcTBMKU) B 3NEKTPOHHOU chopme

3.1. UcuepnbiBaronyii nepevyeHb aIMUHUCTPATUBHBIX MPOLIEAYP:
a) IPUEM U PEruCTpalus 3asBJICHUS U JOKYMEHTOB Ha MPEIOCTaBICHUE MYyHUIIUNIATLHON YCIYTH;

0) ¢opmupoBaHHe U HampaBiICHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3aluu),
YYaCTBYIONINE B MPEAOCTABICHUHA MYyHUIIUITAILHOW YCIIyTH (TIPU HEOOXOUMOCTH);

B) YBEIOMJICHUE 3asBUTENSI O MPEJCTABICHUU AOKYMEHTOB U (Win) MH(OpMauH, HEOOXOIUMON
JUIS IIPOBEJICHUS NIEPEyCTPOICTBA U (WIN) NEPEIUIAHUPOBKY IOMELIEHUS] B MHOTOKBapTUPHOM JIOME;

F) INpUHATHC PCIICHUSA O IICPCBOAC HIIN 00 OTKase B MNEPEeBOJAC KUJIOIO IIOMCIICHUA B HCXKUIIOC
IIOMCIICHHUE UJIN HC)KHJIOIO ITIOMCIICHHUA B JKHJIOC ITIOMCIIICHUC,

,I[) BblAa4da (HaHpaBHeHI/Ie) AOKYMCHTOB I10 pe3yJibTaTaM IIPCAOCTABJICHUA MYHHHHHaHBHOﬁ YCIIyTru.

bnok-cxema mnpenocTaBieHHUs MyHUIMNAJIbHON YCIYrd HpejcTaBieHa B npuioxeHuu N 4 x
HACTOALEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.1. Ilpuem u perucrtpauusi 3asBJI€HUS U JOKYMEHTOB Ha NPEJOCTABICHHUE MYHMIIMIAIbHOU
YCIIyTH.

3.1.1.1. OcHoBaHuEM HayaJia BBIIIOJIHEHUS aJIMUHUCTPATUBHOM MPOLIETYPHI SBISETCS MOCTYIUICHHUE
OT 3asIBUTENS 3asBJICHUSA U JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEAOCTABICHHUS MYHUIUIIAIbHON yCIyTH, B
VYnonnomouenusiit oprad, EIII'Y, PIII'Y n1u6o yepe3 MHOTOQyHKIIMOHATIBHBINA LEHTP.

3.1.1.2. Tlpm nmyHOM OOpalleHuW 3asBUTENS B YINOJIHOMOYEHHBIH OpraH CHEHHMAIUCT
Y10THOMOYEHHOI'O OpraHa, OTBETCTBEHHBIH 3a MPUEM U BblJauy TOKyMEHTOB:

a) YCTaHAaBJIMBACT JIMYHOCTL 3asABUTCIISI HAa OCHOBAHWH JOKYMCHTA, YAOCTOBCPAIOLICTO €TI0
JIMYHOCTb, NPCACTABUTCIIA 3adBUTCIIA - HA OCHOBAHWH JOKYMCHTOB, YAOCTOBCPAIOMIUX €TO JIMYHOCTH U
IIOJTHOMOYHA (B cjIydace O6paH_ICHI/I$I HpeI[CTaBI/ITCJ'I}I);

0) mpoBepsieT CPOK NEHCTBUSI JOKYMEHTA, YIOCTOBEPSIOIIETO €ro JUYHOCTh M COOTBETCTBHE
JAHHBIX JIOKYMEHTA, YIOCTOBEPSAIOLIEr0 JUYHOCTD, JAHHBIM, YKa3aHHBIM B 3asBJICHUU O COIJIACOBAHUHU
MepeycTpoiicTBa U (WJIK) MEPETUIAaHUPOBKHU MOMEIIEHUS B MHOTOKBAPTHPHOM JIOME€ W TPHJIOKEHHBIX K
HEMY JIOKYMEHTax.

B X0oA€ IMmpueMa AOOKYMCHTOB OT 3adABUTCIIA WKW YIIOJHOMOYCHHOI'0O WM JMIA CHCOUAIMCT,
OTBETCTBEHHBIHN 3a MIpUEM U BblAa1y JOKYMCHTOB, YAOCTOBCPACTCA, YTO:

a) TEKCT B 3as4ABJICHUHN O IICPCBOJAC MOMCIICHUA MOAAACTCA MMPOUYTCHUTO,

0) B 3asBJICHUU O TMEPEBOJC MOMEIICHHUS YyKa3aHbl (aMWIHs, WMs, OTYECTBO (IIOCIEIHEE - MPHU
HaJaU4uH) PU3NYECKOTo JUIa JIMO0 HAaMMEHOBAHNE IOPUIUIECKOTO JIHIIA;

B) 3asABJICHUC O MNEpCBOAC MNOMCHICHUSA TMOAMUCAHO 3asABUTCIIEM WKW  YIIOJIHOMOYCHHBIM
MMpEACTAaBUTECIICM,



T') IPWJIAraroTcs JOKYMEHTbI, HEOOXOAUMBIE /7Sl MPEJOCTABICHHS MyHUIIUIIAIBHON YCIyTH.

[Ipu ycraHoBneHuu (HAaKTOB OTCYTCTBHS HEOOXOAMMBIX JOKYMEHTOB, OOS3aHHOCTH IO
MIPEACTABICHUIO KOTOPBIX BO3JIOXKEHA HA 3asABUTEIS, IIPM HECOOTBETCTBUU IIPEACTABICHHBIX JTOKYMEHTOB
TpeOOBAHUAM HACTOSIIETO AIMHHHCTPATUBHOIO PErJIAMEHTA - YBEJAOMIIAET 3asBUTENS O BBIABICHHBIX
HEJI0CTATKaXx B IPEICTABICHHBIX JTOKYMEHTAX U MPeIaraeT IPUHATh MEPHI [10 UX YCTPAHEHUIO.

B cJiydac C€CJIM 3asdBUTCIIb HACTAUBACT HA MPUHATUHU AOKYMCHTOB - NPHUHUMACT MPCIACTABJICHHLIC
3asABUTCIIEM JOKYMCHTBI.

B cnydae ecin 3adBUTENb CAMOCTOSITENIBHO PEILUI NPUHATH MEPBI 110 YCTPAHEHUIO HEJOCTATKOB,
[0CJIe UX YCTPAaHEHUs MOBTOPHO OoOpalaercs 3a MpeloCTaBICHUEeM MYHHMIUIIAIBHON YCIyru B MOPSJIKE,
IIPEyCMOTPEHHOM HACTOSAIIMM AJIMUHUCTPATUBHBIM PErJIAMEHTOM.

Ilo oxoHYaHuM IpueMa 3asABJIICHUSA U [PUIATAEMBIX K HEMY JOKYMEHTOB CIIELUAJINUCT,
OTBETCTBEHHBIN 3a MPHUEM JTOKYMEHTOB, BBIIACT 3aIBUTENI0 PACIUCKY B ITIOJIYYEHUH OT HEro JJOKYMEHTOB,
C YKa3aHMEM HUX MEPEYHs U JaThl UX IOJYYEHHs YTIOJHOMOUYEHHBIM OPraHOM, a TAKXKE C yKa3aHUEM
IIEepEeYHs JOKYMEHTOB, KOTOpbIE Oy IyT MOJIY4YEHbI 10 MEKBEIOMCTBEHHBIM 3aIIPOCAM.

MakcuManbHBIN CPOK BBLIIIOJIHCHUS aﬂMHHHCTpaTHBHOﬁ npoueaypsl o npueMy M perucTtpannuu
3a4BJICHUA O ICPCBOAC IMOMCIICHHA U MMPUJIIOKCHHBIX K HEMY JOKYMCHTOB COCTaBJIACT 1 pa60q1/1171 JCHB C
MOMCHTA IOCTYIIJICHUS 3asIBJICHUS.

Kpurepuii npuHATHSA pelIeHUs: NOCTYIICHUE 3asBJICHUS O IIEPEBOE IMIOMELIEHUS U NPUII0KEHHBIX
K HEMY JJOKYMEHTOB.

Pe3ynbratoM agMUHUCTPATUBHOM MPOLEAYPHl SABIIAECTCS INPUEM W PETUCTpALUs 3asABICHHUS O
[IEPEBOEC IOMELIEHUS U IPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Wudpopmaniys o npreme 3asBIICHUS O MEPEBOJE MOMEIICHNS U NPUIIOKEHHBIX K HEMY JTIOKYMEHTOB
¢bukcupyercs B CHCTEME OJJIEKTPOHHOIO JOKYMEHTO000poTa U (WJIM) JKypHaJle perucTpanuu
YOJIHOMOYEHHOTO OpraHa, MOcjie Yero MOCTYNHBIINE JOKYMEHTBI MEepPEeAaroTCsl TOJKHOCTHOMY JIUILY
JUIS pACCMOTPEHHUS U HA3HAYEHHsI OTBETCTBEHHOI'O UCTIOJIHUTEIIS.

3.1.1.3. Ilpuem u peructpanusi 3asBJICHHUsS] U JOKYMEHTOB Ha NPEJOCTaBICHHE MYHMIIMIAIbHOU
ycIyrH B (hopMe 31eKTpOoHHBIX JoKyMeHToB uepe3 EIIT'Y, PIITY.

[Ipy HampaBieHHM 3asBJICHHUS O IEPEBOJIEC IMOMEIIEHUS B 3JEKTPOHHOM ¢opme (Mpu HaIM4uu
TEXHUYECKOH BO3MOXKHOCTH) 3asBUTENI0 Heo0xoaumo 3anonHuTh Ha EIITY, PIIT'Y snekrponHyto Gpopmy
3ampoca Ha MPEJOCTABICHUE MYyHUIMIIAIBHON YCIyTH, NPUKPENUTh K 3a8BJICHUIO B 3JIEKTPOHHOM BHJIE
JOKYMEHTBI, HEOOXOIUMBIE JUIsl TPEIOCTABICHUS MyHULUIIAIbHOMN YCITyTH.

Ha EIIT'Y, PIIT'Y pa3memmaercs oOpaselr 3armoTHeHUs AIEKTPOHHON (hOPMBI 3asiBIeHUS (3ampoca).

dopmarHo-IoTHYecKas MpoBepka CGHOPMHUPOBAHHOTO 3asBIEHHs (3ampoca) OCYLIECTBISAETCA
aBTOMATHUYECKH TOCTIEe 3aMOJIHEHUS 3asgBUTENIEM KaX/I0TO U3 MoJiel AJIeKTpoHHOM dopMbl 3amnpoca. [Ipu
BBISIBIIEHUH HEKOPPEKTHO 3aIlOJIHEHHOTO TMOJIsl AIEKTPOHHON (hOpMBI 3ampoca 3asiBUTENb YBEOMIISIETCS O
XapakTepe BbISBJICHHOW OIIMOKM M TOpPAJKE €€ YCTpAaHEHHUS IOCPEICTBOM HH(DOPMALMOHHOTO
COOOILEHNSI HETTOCPECTBEHHO B MJIEKTPOHHON (opMe 3arpoca.

CHeI_[I/IaJ'IHCT, OTBETCTBCHHEIA 3a INpuEM M BblAYy JOKYMCHTOB, INPU NOCTYIIJICHUW 3asABJICHUA H
AOKYMCHTOB B 3JICKTPOHHOM BHUC!:



a) TpoBepsieT 3JEKTPOHHBIE O0pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX BHPYCOB H
UCKa)XeHHOW MH(POpPMaLIUY;

0) perucTpupyer JOKYMEHThl B CHUCTEME 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa YIOJIHOMOYEHHOTO
opraHa, B )KypHaje PerUCTpalliH, B Cllydae OTCYTCTBUS CHCTEMBI JIEKTPOHHOTO IOKYyMEHTO000pOoTa;

B) (dopMHpyeT W HaAIpaBJSIET 3asiBHUTENIO 3JeKTpoHHOE yBemomusienue uepe3 EINY, PIITY o
MOJIYYEHUHN M PETUCTpAIlMU OT 3asBUTENs 3asBJICHUS (3ampoca) M KOMUW JIOKYMEHTOB, B Ciyuae
OTCYTCTBHSI TEXHHMYECKOH BO3MOXKHOCTH aBTOMATUYECKOTO yBelomieHus 3asButens uepe3 EIY,
PIIT'Y;

F) HaIpaBJIACT HOCTYHHBIHPII;'I MMaKeT JOKYMEHTOB OOJIKHOCTHOMY JIMIY Y1oIHOMOYEHHOTO OopraHa
AJIL PaCCMOTPCHUA U HA3HAYCHHA OTBCTCTBCHHOI'O UCITOJITHUTCIIA.

MakcuMaIbHBIN CPOK BBLIIIOJIHCHUS aﬂMHHHCTpaTHBHOﬁ npoueaypsl Imo npueMy M perucTtpanuu
3a4BJICHUA O IICPCBOJAC MOMCHICHUA W IHNPHUIIOKCHHBIX K HCMY OOKYMCHTOB B (bOPMe SJICKTPOHHBIX
AOKYMCHTOB COCTABJIACT 1 pa6oq1/1171 ACHBb C MOMCHTA ITOJIYYCHHA JOKYMCHTOB.

Kpurepuii npuHATHS pelIeHUs: NOCTYIICHUE 3asBJICHUS O IIEPEBOJE MIOMELIEHUS U NPUII0KEHHBIX
K HEMY JJOKYMEHTOB.

Pe3ynbratoM aJIMHHMCTPAaTUBHOW MNPOLEAYPHl SBISACTCA IPUEM, PETUCTpalUs 3asBICHUSA O
[IEPEBOEC IOMELIEHUS U IPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

3.1.1.4. Ilpu HampaBieHUU 3asBUTEJEM 3aABJICHUS U JIOKYMEHTOB B YIIOJIHOMOYEHHBIH Oprax
IIOCPEACTBOM IIOYTOBOW CBSA3M CIIELUAIMCT YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a NPUEM U
BbIJ]a4y JOKYMEHTOB:

a) TMpoBepsieT MpPaBWIBHOCTh AJPECHOCTH KoppecnmoHaeHuuu. OmubouHo (He ™o aapecy)
IIpHUCIaHHBIE TUChMa BO3BPALLAIOTCS B OPraHU3AIMI0 TIOYTOBOM CBSI3U HEBCKPBITHIMU;

6) BCKPBIBACT KOHBEPTHI, IMPOBEPACT HAJIMYNEC B HUX 3asBJICHUA U JOKYMCHTOB, 00513aHHOCTD 10
MPEACTABJICHHUIO KOTOPBIX BO3JIOKCHA HA 3asABUTCIIA,

B) MPOBEPSIET, UYTO 3asiBIIEHUE HANMCAHO pa300puuBo, (GaMHIINU, UMEHA, OTYecTBa (MPU HAJIMYUH),
HauMEHOBAaHUE, a/IpEC MECTa KUTEIbCTBA, aJ[PEC MECTOHAXOKICHHUS HAIIMCAHBI IOJTHOCTBIO;

F) MMPpOBOAUT IMCPBUYHYIO TPOBCPKY MPCACTABICHHBIX KOIIHI AOKYMCHTOB, HX COOTBETCTBUC
HGI\/’ICTBYIOHIGMY 3aKOHOAATCJIILCTBY, a TaAKKC IIPOBEPACT, UYTO YKA3aHHBLIC KOIIMKW 3aBCPCHBI B
YCTAHOBJICHHOM 3aKOHOAATCILCTBOM ITOPAAKE;

1) TIPOBEPSAET, YTO KOMHUHU JOKYMEHTOB HE MMEIOT MOBPEXKIEHUHN, HaTMUUe KOTOPBHIX HE MO3BOJSET
OJIHO3HAYHO HCTOJIKOBaTb UX COJEpKAaHUE, OTCYTCTBYIOT IOJYUCTKH, IPUIIUCKHU, 3a4YEPKHYTHIE CIIOBA,
WCIIPABJICHUS.

MaxkcumanbHBI CPOK BBINOJIHEHUS aAMUHUCTPATHUBHON NpPOLEAYpHl M0 MPUEMY U PETUCTPALUH
3asIBJICHUS O TMEePEeBO/IC MOMEIIEHUS U MPHJIOKEHHBIX K HEMY JOKYMEHTOB, IMOCTYIHUBIIUX MOCPEICTBOM
MIOYTOBOM CBA3H, cocTaBisieT 1 pabounii AE€Hb C MOMEHTA MOIY4YEHUS TOKyMEHTOB.

Kpurepuii npuHIATHS penieHus: NOCTYIJICHUE 3asBJICHHS O MEPEBOJE MOMENIEHUS U MPUII0KEHHBIX
K HEMY JJOKYMEHTOB.



Pe3ynabTaTtoM aIMUHUCTPATUBHOM MpOLEAYphl SBJISETCS NPUEM U pEerucTpanus 3asBICHUS O
MepeBo/ie MOMEIIEHUS U MTPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

WNudopmanus o npueme 3asBI€HUs O IEPeBOJIE MOMELIEHHUS U MPHIOKEHHbIX K HEMY JTOKYMEHTOB
buKcupyercs B CHUCTEME 3JIEKTPOHHOIO JOKyMEHTOOOOPOTa YIOJIHOMOYEHHOTO OpraHa, B JKypHaie
perucTpaiui, B ciiyyae OTCYyTCTBUS CUCTEMBI JJIEKTPOHHOI'O JOKYMEHTO000pOTA.

B ACHBb pCrucrpanuu 3asABJICHUA O ICPCBOAC NOMCHICHUSA W IPUIIOKCHHBIX K HCMY HOKYMCHTOB
CIICHHAINCT, OTBETCTBEHHBIA 3a IIpueEM  OOKYMCEHTOB, II€pCAacT IMOCTYNUBIIHNE JOKYMCHTEHI
AOJDKHOCTHOMY JIMIY YIIO0JIHOMOYEHHOTO opraHa s pacCMOTPCHHA W HA3HAYCHUSA OTBCTCTBCHHOI'O
HUCITOJTHUTCIIA.

3.1.2. ®opmMupoBaHuE U HaIlpaBJIEHHWE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHU3aliH),
YYacTBYIOLIHME B IPEJOCTaBICHUN MyHULIUIIAIBHON yCIyTrH (IIpU HEOOXOIUMOCTH).

OcHoBaHueM 711 Ha4ajla aIMUHUCTPATUBHON MPOIEAYPHI SABJISICTCS HEMPEICTABIICHUE 3asIBUTEIIEM
JOKYMEHTOB, TMpPEIyCMOTpPEeHHbIX moxamyHktamu "6", "B", '"r" mynkra 2.6.1 Hacrosmero
AJIMUHHCTPATUBHOIO PETJaMEHTa.

I[OJ'I)KHOCTHOG MO YHOJIHOMOUYEHHOI'O OpraHa IIpyu MOJYYCHHHU 3adBJICHHA O IICPEBOIC
IMOMCHICHHUA U MPUJIIOKCHHBIX K HEMY JOKYMCHTOB, IOPYYacCT CHCHHUAIMCTY COOTBCTCTBYIOIICTO OTACIIA
IMPOU3BCCTHU UX IIPOBCPKY.

B ciyuae, ecnu cnenuManucToM COOTBETCTBYIOLIETO OTAeNa OyAeT BBIABICHO, YTO B IIEPEYHE
IIPEJCTAaBICHHBIX 3asBUTEJIEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTBI, IPEIYCMOTPEHHBIE MOANYHKTAMU
"6", "B", "r" nmynkra 2.6.1 HacTosAmero AIMUHUCTPATUBHOIO PErJaMEHTa, MPUHUMAETCS PELIEHUE O
HalpaBJICHUU COOTBETCTBYIOIIMX MEXBEIOMCTBEHHBIX 3aIPOCOB.

Me:xBe1OMCTBEHHBIE 3alIPOCHI HAMPABJISIOTCS B CPOK, HE MPEBBIMLAIOLINI 3 pabouux THEH co AHS
PEruCTpaLyy 3asBICHUs O MIEPEBOJIE TOMEILECHNS U IPUIIOKEHHBIX K HEMY JTOKYMEHTOB OT 3asiBUTEII.

HanpasineHne MeXBEIOMCTBEHHBIX 3allpOCOB OCYIIECTBIIAETCS B AJIEKTPOHHOH (opme cC
ucnosp3oBaHueM ennHoil CMOB n noakitoueHHoM K Hell pernoHansHo CMOB.

Crenuanuct COOTBETCTBYIOIIETO OTJENa, OTBETCTBEHHBINM 3a IMOATOTOBKY JIOKYMEHTOB, OO0s3aH
MIPUHATh HEOOXOAUMBIE MEPBI ISl OTYYESHHs OTBETA HAa MEKBEJOMCTBEHHBIE 3alIPOCHI B YCTAaHOBIIEHHBIE
CPOKHU.

B CJIydac HCIIOCTYIIJICHUA OTBCTA Ha MEKBEIOMCTBEHHBIHN 3aI1IpocC B CPOK, YCTaHOBHeHHBIﬁ IIYHKTOM
non

2.6.3 AIMUHHCTPAaTUBHOTO PETJIaMeHTa, MPUHUMAIOTCS MEPhI B COOTBETCTBHH IOAIYHKTOM "B'" TIyHKTa
3.1 HacTosIIero AIMUHUCTPATUBHOTO PETJIAMEHTA.

Kputepuii npuHATHS pellleHus: HEeNpeACTaBlIeHUEe JOKYMEHTOB, IMPEIyCMOTPEHHBIX MOAMYHKTAMHU
"6", "B", "r'" mynkra 2.6.1 HacToALIero AJIMUHUCTPATUBHOIO PErJIaMEHTa.

Pe3ynpraToM aIMHUHHUCTPATUBHON MPOLEAYPHI ABISETCSA MOJYyYEHHE B paMKaX MEXBEJIOMCTBEHHOTO
3JIEKTPOHHOI'O B3aUMOJCHCTBUS JOKYMEHTOB (MX KONMHUH MM CBEICHHUH, COAEP)KAIMXCS B HUX),
HEOOXOMUMBIX Il TMPEAOCTaBICHUS MYHUIMNAIBbHON YCIYrd 3asBUTENIO, JHOO TMOJIy4YeHHE
uHpOpMallUY, CBHUICTEILCTBYIONIEH 00 OTCYTCTBHM B pAclOpsHKEHUHM OPraHoB (OpraHu3aluii),
Y4acTBYIOUIMX B IMPEAOCTABICHUNM MYHHUIMIIAIBHOW YCIyTH, JOKYMEHTOB (WX KOMHMHM WJIM CBEJIEHUH,
COZIEpP KALIUXCS B HUX), HEOOXOIUMBIX U1l IPEAOCTaBICHHUSI MyHULIUTIAIBHON YCITYTH.



Oukcanus pe3yabTaTa BHIIOTHEHUS aIMUHUCTPATUBHOM MPOIIeIyphl HE TPOU3BOIUTCS.

3.1.3 IlpunsaTue pemeHus 0 IepeBoe UM 00 OTKa3e B MEPEBOJIE JKUJIOTO MOMEIICHUS B HEKUIIOE
MOMEIICHUE W HEXXUIIOTO TIOMEIIECHHSI B KHIIOC TOMEIICHUE.

OcHoBaHMeM JUIsl Hayalla aJMUHUACTPATUBHON MPOIETYPHI SBISETCS MOIy4YeHUE Y TIOJTHOMOYECHHBIM
OpraHoM JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1 HacTosmiero AJMUHUCTPATUBHOTO PErjaMeHTa, B TOM
YHcie MO0 KaHajaM MEXBEJOMCTBEHHOTO HH(OPMALMOHHOTO B3aMMOJCHCTBHS, JHO0 WH(pOpMAaIUH,
CBHJCTENBCTBYIOMIEH 00 OTCYTCTBMM B paclOpsDKEHHHM OpraHoB (OpraHM3alyii), y4acTBYIOUIMX B
MPEJOCTABICHUN MYHUIUNAIBHONH YCIyTd, AOKYMEHTOB (MX KONUH WJIM COAEpKAIIMXCI B HHUX
CBEJCHUH ), HEOOXOAUMBIX IS TPEOCTABICHUS MyHUIIUITATBHON YCITyTH.

OTBETCTBCHHBIM 3a BBIIOJIHCHHUC aﬂMHHHCTpaTHBHOﬁ npoucaypsl ABJIACTCA HOJKHOCTHOC JIMIIO
VY1I0JTHOMOYEHHOTO Ooprama.

Crnernuanuct YMOJIHOMOYEHHOTO OpraHa MPOBOJIUT aHAIM3 IMIPEJICTABICHHBIX JTOKYMEHTOB Ha
HaJIMYMe OCHOBAHWN JJISl MPUHSATHS PEIICHUS U MOATOTABIMBAET MPOEKT PEIICHUs O MepeBoje WU 00
OTKa3e B TEPEBOJIC KWJIOTO TMOMEHICHUS B HEXKHIIOE MOMEIIEHWE M HEKUJIOTO TMOMEIICHUS B KHIOE
nometeHue no gopme, yreepxxaeHHoi [loctanosnenuem IpasurensctBa Poccuiickoii ®eneparuu ot 10
aBrycta 2005 roma N 502 "OO6 yrBepxacHun (HOpMBI YBEIOMIICHUS O TepeBoje (OTKa3e B MEPEBOJC)
YKUJIOTO (HEeKUJIOTO) MIOMEIIEHUS B HeXKUII0€ (KUII0€) TTOMEIIeHHe" .

IIpyu mocrymeHnr B YIIOJTHOMOYEHHBIM OpraH OTBETa OpraHa roCyJapCTBEHHOW BJIACTH, OpraHa
MECTHOTO CaMOYIIpaBJICHHs JTUOO MOJIBEJOMCTBEHHON OpraHy TOCYJapCTBEHHOH BJIACTH WM OpraHy
MECTHOTO CaMOYIpaBJICHUs OpPraHM3allMd Ha MEXKBEIOMCTBEHHBIN 3ampoc, CBUJIETEILCTBYIOIIETO 00
OTCYTCTBHH JIOKyMeHTa W (Win) HHPOpMAIMH, HEOOXOIUMBIX AJs MEpeBOAa >KUJIOrO IMOMEIICHUS B
HEXHUJI0€ TIOMEIIIEHNUE WIIM HEKUIIOTO TTOMEIICHUS B JKUJIO€ TTIOMEIICHHE B COOTBETCTBUU C TyHKTOM 2.6.1
HACTOSIIET0 AJMUHUCTPATUBHOIO PETJIAMEHTA, U €CJIM COOTBETCTBYIOIIMWA JOKYMEHT HE MpPEe/ICTaBIICH
3asBUTEJIEM I10 COOCTBEHHON WHUIIMATHBE, YTIOJHOMOYEHHBIH OpraH MOCJe TOJyYEHUs YKa3aHHOTO
OTBETa YBEIOMJISIET 3asABUTENSI O MOJYYEHHM TAaKOrO OTBETA, W NpPEAjaraeT 3asBUTENI0 MPEACTaBUTH
JTOKyMEHT W (W) uH(pOpMalnio, HE0OXOJUMbIE ISl TPOBEACHHS TEPEBOJIa YKUJIOTO TOMEIICHHS B
HEXUJI0€ MOMEILIEHNUE WIIM HEKUIIOTO MTOMEIICHUS B JKUIIO€ TOMEIIEHHE B COOTBETCTBUU € TyHKTOM 2.6.1
HACTOSIIETO AJIMUHHUCTPATUBHOTO pErJIaMeHTa, B TEYCHHE TSATHAAIATH paboyux JHEW co JHA
HaIpaBJICHUs YBEOMIICHHUS.

HpI/I HCIIPCACTABICHUN 3asABUTCIIEM  JOKYMCHTOB, H€O6XOJII/IMI)IX i [IpeaoCTaBJICHUA
MYHHHHHaHBHOﬁ YCIIyru, B YKa3aHHOM CJiy4dac, CIICHUAaIuCT Y10JIHOMOYEHHOT' O OopraHa ImoAroTaBJIMBACT
IMPOCKT PCUHICHUA 00 oTkase B MEPECBOJAC KHUJIOr0o IMOMCHICHUA B HCKHIIOC IMOMCIICHWEC WM HCKHIIOTO
INOMCIICHUSA B XXHUJIOC IIOMCIIICHUC.

Pemenne 00 OTKasze XKHIOTO INOMCIICHHUA B HCXUJIOC IMOMCUICHUE HJIM HCXKHJIIOIO IIOMCIICHUSA B
JKHUJIOC IMTOMCIICHUEC JOJIKHO COACPKATL OCHOBAHUA OTKa3a C 00s13aTeNbHON CCHUIKON Ha HapyUICHUA.

Pemenne o MEPEBOJAC NN 00 OTKa3e B MNEPEBOJC KUJIOTO MOMEICHNA B HEXUIIOC ITOMCIHICHUC NITN
HEXXUIJIOTO IMOMEIICHHUS B JKUJI0€ MOMEIISHHE MOAIMCHIBACTCS JOJDKHOCTHBIM JTHUIIOM Y IIOJJHOMOYEHHOT'O
opradsa B JBYX OK3CMILIApax W MNCPEAACTCAd CIHCHUAINCTY, OTBETCTBECHHOMY 3a IIPUCM-BblIAYy
HAOKYMCHTOB.

B cnyuae npezacraBiieHus 3asBI€HUS O MIEPEBO/IE MOMEILEHUS Yepe3 MHOTOMYHKIIMOHATIBHBIA LEHTP
JOKYMEHT, MOJTBEPKIAIOIIMNA MPUHATHE PpEIIeHUs, HAImpaBiseTcs B MHOTO(DYHKIMOHAIBHBIA LEHTP,
€CJIM UHOM CIOCO0 ero Moy4eHUs He yKa3aH 3asBUTEIIEM.



MaxkcuManbHBI CPOK BBIMIOJIHEHUS AJMUHHCTPATUBHOW MPOLEAYpPhl MPUHATHS pEUICHUS O
nepeBosie WM 00 OTKa3e B IEPEeBOJE JKHIOTO IOMEUICHHS B HEKWIOE IOMEIICHHE U HEXHUIOTO
MOMEIIIEHUSI B KHWJIOE MOMEIICHHE HE MOKET IPEBBIIIATh CPOKa MATH JHEH CO JHS NPEICTaBJICHUS B
VY10THOMOYEHHBIM OpraH JOKYMEHTOB, OOS3aHHOCTh MO MPEJCTABICHUIO KOTOPHIX B COOTBETCTBUH C
myHKTOM 2.6.1 HacTosero AAMUHUCTPATUBHOTO PETIaMEeHTa BO3JI0KEHA Ha 3asiBUTEIIS.

Kputepuii npuHATHS pelieHUs: Hanuuue (OTCYTCTBHE) OCHOBAHUM JUIsl OTKa3a B IIPEIOCTABICHUN
MYHHULMIIAJIBHOW  YCIIyTH, IPEIyCMOTPEHHBIX IIyHKTOM 2.8 HacTOSIEro AIMHUHUCTPATUBHOTO
periamenTa.

Pe3ynbraToM  aJIMUHHMCTPATUBHOW MpOLENypbl SBISETCA MNOCTYIJIEHHE K  CHELMAIMCTY,
OTBETCTBEHHOMY 3a IMpUEM-BblIady JOKYMEHTOB, PEUIEHMsS O IEpPEeBOJE WIM 00 OTKa3e B IIEPEBOAC
KHUJIOTO MTOMEIIECHUS B HEXHMIIOE TOMEIIEHNE U HEeXXUIIOT0 IIOMEILEHHS B KHJIOE TOMELICHHUE.

PesynbraT BBIOMHEHUS aIMUHUCTPATHBHOM MPOLEAYpPHl (PUKCHPYETCS B CHCTEME IJIEKTPOHHOTO
JOKYMEHTO000pOoTa YIIOJTHOMOUYEHHOT'O OpraHa, )KypHaje perucTpanuu.

3.1.4. Bolgaua (HampaBiieHHE) JOKYMEHTOB IO pe3yibTaTaM MPEOCTaBICHMS MYHUILIUIAIbHON
yCIIyTH.

3.1.4.1. Boinaua (HampaBiieHHE) JTOKYMEHTOB IO pe3yJibTaTaM IpPEJOCTaBICHUS MYHMIIMIIAIbHOU
yCIYrd B YIOJJTHOMOYEHHOM OpraHe.

OcHoBanueM IJI1 Hadalla Impoucaypbl BblAa4M JOKYMCHTOB ABJIACTCA HAIIUYHC C(bOpMI/IpOBaHHBIX
AOKYMCHTOB, SABJISIIOIIUXCA PE3YJIbTATOM MIPCAOCTABJICHUA MYHHHHHaHBHOﬁ YCIIyTru.

Jlis monmyuyeHus: pe3ysibTaToOB PEJOCTABICHUSI MyHUIIMIAIBHON yCcayru B OyMaKHOM BHJIE U (UJIH)
JUIL CBEPKH AJIEKTPOHHBIX O00pa30B JOKYMEHTOB C OpUIMHalaMu (IpUM HampaBiIeHHWW 3ampoca Ha
IperocTaBlieHne MyHuuunanbHoi yciyru uepe3 EIII'Y, PII'Y (npu Hamuuuu TeXHUYECKOU
BO3MO>XHOCTH) 3asIBUTEIIb IIPEIBABISAET CAEAYIOIUE TOKYMEHTHI:

a) JIOKYMEHT, yI0CTOBEPSIOIINNA TUYHOCTD 3asIBUTEJIS;

0) JOKyMEHT, HOATBEP KIAIOIIMNA TOJTHOMOYUS MPEACTaBUTENS Ha MOIy4YeHUE JOKYMEHTOB (€Clu OT
MMEHHU 3asBUTENS IEUCTBYET MPEICTABUTEIND);

B) paclucKa B MOJIYYEHUH TOKYMEHTOB (IIpU €€ HAJIMYUHU Y 3asBUTEIIA).

Cneuuanuct, OTBETCTBEHHBIM 3a MpHEM U BblJa4y JJOKYMEHTOB, IpPHM BblAaue pe3yibTara
MPEJOCTaBIEHUS] MyHHUIIUIIAIBHON yCIyri Ha OyMa>KHOM HOCHUTEIE:

a) YCTaHaBJIIMBACT JIMYHOCTDL 3aABUTCIIA 0o ero MMpEACTAaBUTEIIA,

6) MMPOBEPACT IMPABOMOYHA TMPCACTABUTCIIA 3asABUTCIIA JIENICTBOBATh OT MMEHHU 3asBUTEI npu
IMMOJIYUYCHHUH JOKYMCHTOB,

B) BBLIACT NOKYMCHTHI,

r) peructpupyer ¢akT BbIJAYM JOKYMEHTOB B CHCTEME DJJIEKTPOHHOTO JIOKyMEHTOOOOpOTa
YII0JIHOMOYEHHOT'O OpraHa U B )KypHAaJIE pErUCTpaiy.

OTka3bIBacT B BbIAY€C pe3yJibTaTa NMPEAOCTABICHUA MYHHHHHaJILHOﬁ YCIIyru B ClIy4asaXx:



a) 3a BbIJIa4eH TOKYMEHTOB 00paTUIIOCh JIUIIO, HE SIBIISIONIEECS 3asiBUTEIIEM (€T0 MPEICTABUTEIIEM);
0) oOpaTuBIIEECs JUI0 OTKA3aJI0Ch MPEABIBUTH TIOKYMEHT, yIOCTOBEPSIOLINA €r0 TNYHOCTb.

B ciyuae nmogaum 3asBUTENIEM ITOKYMEHTOB B 3JIEKTpOHHOM Bujie nocpenctsom EIIY, PIITY u
YKa3aHUHU B 3alpoce O MOJYYEHUHU pe3ysibTaTa MPeA0CTaBICHUS MyHUIIUIAIBHON YCIYyTH B 3JIEKTPOHHOM
BH/JIC CIICIIMAIIUCT, OTBETCTBEHHBIN 3a IPHEM M BbIJIaYy JTOKYMEHTOB:

a) YCTaHaBJIMBACT JINYHOCTD 3aABUTCIIA oo ero MpCACTAaBUTECIIA,

6) IMPOBEPACT IIPABOMOYHA IPEACTABUTEIIA 3aABUTCIIA HeﬁCTBOBaTB OT HMMCHH 3asABUTCIIL IIPU
IMOJIYUYCHHUH JOKYMCHTOB,

B) CBepsieT 3JIEKTPOHHbIE 00pa3bl JOKYMEHTOB C OpUIMHajdaMu (IpU HalpaBJIEHUW 3ampoca U
JOKYMEHTOB Ha IPEIOCTaBICHUE MyHUIIMNIAIBHON yciyru yepe3 EIITY, PIIT'Y;

I') YBEIOMIISET 3asiBUTENA O TOM, YTO PE3yJbTaT MPEJOCTaBICHUS MYHHUIIMIIAILHOW YCIyrH OyIeT
HanpaslieH B JimuHbIid kabuHeT Ha EIN'Y, PIIT'Y B (hopme 25IeKTPOHHOTO JOKYMEHTA.

[Ipy ycCTaHOBIEHUU PACXOXKACHUM SJICKTPOHHBIX OOpa30oB JJAOKYMEHTOB, HAIlPaBJICHHBIX B
ANIEKTPOHHOU (opMe, C OPUTHHAIAMHU PE3YJIbTAT MPEJOCTABICHUS MYHHIIMITAIILHOW YCIYTH 3asBUTEIO
He Hanpasisercs uepes EIIY, PIII'Y, o yem cocTaBiisieTcs akT.

B cnyuae, ecnu npuHSTO penieHUe O MEPeBojie WU 00 OTKa3e B MEPEBOJIC KUJIOTO MOMEIICHUS B
HEXUJI0€ MOMELIEHNE U HEKUJIOTO NOMEIIECHHS B KUJIO€ MOMEUIEHUE, JaHHOE PELICHUE CKAHUPYETCs U
Harpasisiercs 3asButento yepe3 EIIY, PIII'Y nubo nanpapnsercs B popme 3JI€KTPOHHOTO JOKYMEHTA,
MTOANMCAaHHOTO AJICKTPOHHOW TOJIUCHI0, B JUYHBIA KaOuHer 3asButens Ha EIIIY, PIII'Y. JlanHoe
pelieHne BBIJACTCS WM HANpPaBJSIETCS 3asSBUTENIO0 HE TO3JIHEE YeM 4Yepe3 TpH pabouyux ITHS CO JIHS
MPUHSITHSI TAKOTO PEIIEHUS U MOXKET OBITh 00)KATOBAHO 3asIBUTENIEM B Cy/1I€OHOM MOPSIKE.

MakcuManbHBIN CPOK BBITIOJHEHUS TaHHOW aIMUHUCTPATUBHOMN MPOIEAYPHI COCTABIsAET 3 pabounx
THS CO JTHS TPUHATHUS PEUISHHs O MepPeBoJie UK 00 0TKa3e B MEPEBOJIE KHUIOTO MOMEIICHNUS B HEKUIIOE
MOMEIICHUE U HEKUIIOTO MOMEIIEHUS B JKHJIOE IOMEILICHHE.

Kpurtepuii npuHATUS peLIeHns: IPUHATUE PELICHUs O MepeBoJie UM 00 0TKa3e B MEPEBOJIE JKUIOT0
MTOMEILIEHUS B HEXKUIIOE MTOMEILIEHNE M HEKUIIOTO TOMEILEHUS B )KUJIO€ ITOMEILIEHUE.

Pe3yinbraroM aIMHHHMCTPAaTUBHOW MNPOLEAYPHI SBISETCA BblJada WM HAMPAaBICHHE IO aJApecy,
yKa3aHHOMY B 3asiBIeHHM, JUOO0 dYepe3 MHoro¢yHkuuoHanbHbli 1eHtp, EI'Y, PII'Y 3asButento
JOKYMEHTA, MOATBEPKAAOLIETO IPUHATUE TAKOIO PEILICHMUS.

Pe3ynbTar BBIMOJHEHUS aJMUHUCTPATHUBHON MpPOLEAYypbl (DUKCHUPYETCS B CHCTEME AJIEKTPOHHOIO
JOKYMEHTO000pOoTa Y TOJTHOMOUEHHOI'O OpraHa 1 B KypHaJle perucTpaluy.

4. ®opMbl KOHTPOJIA 32 UCMOJIHEHUEM
ALQMUHUCTPATMBHOIO pernamMeHTa

4.1. NMopanok ocyLecTBNEeHUSA TEKYLIEro KOHTPoss 3a cobnoaeHnemM
M UCNOSTHEHUEM OTBETCTBEHHbIMU AOSMKHOCTHbLIMM NIULLAMU MONOXEHNN
HacToswWwero AAMUHUCTPAaTUBHOIO perfnamMeHTa U UHbIX HOPMaTUBHbIX
npaBoOBbLIX aKTOB, YCTaHaBNMBaKLMNX TpeboBaHUS K NpeaoCcTaBleHUo
MYHMLMNAaNbLHOW yCNyru, a Takke NpMHATUEM UMW peELLEHUN



4.1.1. Texkymuii KOHTPOJL 3a COOJNIIOACHHEM M UCIHOJHEHHEM JIOJDKHOCTHBIMHU JIMIIAMHU
YIOIHOMOYEHHOTO OpraHa yd4era IOJOXEHHH MaHHOrO AJMHMHHUCTPAaTHMBHOIO perjiaMeHTa M HHBIX
HOPMATUBHBIX IMPABOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBAHMS K MPEIOCTABICHUIO MYHUIUIAIBLHON
YCIIyTH, a TaKXe MPUHATUEM UMM pelIeHU (fanee - TeKYIIU KOHTPOJIb JACSITebHOCTH) OCYIIECTBIISET
JOJDKHOCTHOE JIMLO Y TIOJTHOMOYEHHOT'O OpIaHa.

4.1.2. Texkymmii KOHTPOJb OCYIIECTBJISETCS ITyTEM IIPOBEACHHUS IIPOBEPOK COOJIIOJACHUS U
WCIIOTHEHUS JIOJDKHOCTHBIMU JIMIIAMH U COTPYJAHMKAMHU TOJIOKEHUN HACTOALIET0 AJIMUHUCTPATUBHOIO
perJamMeHTa U MHbIX HOPMaTUBHBIX ITPABOBBIX aKTOB, yCTaHABIUBAIOLINX TPEOOBAHUS K MTPEIOCTABICHUIO
MYHULUIIATBHON YCITyTH.

4.2. NMopsaaoK u NepmoanNYHOCTb OCYLLECTBIEHNS NSTaHOBbIX
M BHEMNsIaHOBbIX MPOBEPOK NOSIHOTLI U KayecTBa npeaocTaBlieHUs
MYHMLMNaNbLHOW yCNyru, B TOM Yncrne nopsaaok u hopmMbl KOHTpOnA
3a NOSIHOTOM N Ka4eCTBOM NpeaocTaBfieHUss MyHUMLUNANnbHOWU yCIyru

4.2.1. KoHTposb 3a NOJHOTOM M KAYECTBOM INPEJOCTABICHUS MYHHUIIMNAIBHOW yCIYI'H BKJIIOYAET B
ceOsT TPOBEJCHWE NPOBEPOK, BBISIBICHHE M YyCTPAaHCHHE HAPYUICHWN TIpaB 3asBHUTEJICH, NPUHSATHE
pelieHri U MOJATOTOBKY OTBETOB Ha MX OOpalleHHs, COAeprKallue >kaao0bl Ha neicTBus (Oe3neicTBue)
COTPYHHUKOB.

4.2.2. IIpoBepkH MOJTHOTHI U KAauecTBa MPEJOCTABICHUS MyHULMIIATILHONW YCIIyTH OCYLIECTBIISIFOTCS
Ha OCHOBaHUH PAaCHOPSKEHUM YIIOJIHOMOUYEHHOTO OpraHa.

[TpoBepkn MOTryT OBITh IUIAHOBBIMM M BHEIUIAHOBBIMH. [IOpsAAOK M NEPUOIUYHOCTH IUIAHOBBIX
IIPOBEPOK  yCTAHABJIMBAIOTCS  PYKOBOAMTEIEM  YIOIHOMOYEHHOro oprana. Ilpu  mpoBepke
paccMaTpUBAIOTCS BCE BOMPOCHI, CBA3aHHBIE C MTPEIOCTABICHUEM MyHHUIIUIIAIBHON YCIYTH (KOMILIEKCHBIE
MIPOBEPKH), UJIU OTJEJIbHBIE BOIIPOCHI (TEMAaTHUYECKHE TPOBEPKH).

BHerutaHOBbIE TPOBEPKHM MPOBOIATCA JUIsl HPOBEpKHU (aKkTa YCTpaHEHHsI paHee BBISABICHHBIX
HapylLIeHU, a TakKe B cllydae MOJy4YeHHs kaio0 Ha aeicTBus (Oe3neiicTBue) coTpyJHUKOB. [IpoBepku
TaKXe IMPOBOJATCS 10 KOHKPETHOMY OOPALIEHUIO 3asBUTEIIS.

[TepnoaMUHOCTH OCYIIECTBIICHUS TIJIAHOBBIX ITPOBEPOK - HE PEKE OJHOTO pasza B KBapTall.

4.3. OTBETCTBEHHOCTb AOJIKHOCTHbIX NUL, YNONHOMOYEHHOro opraHa
3a pelwweHus u aencteus (6esgencTeue), NpUHUMaeMble
(ocywecTBnsiembie) MMM B Xo4e nNpeaocTaBrneHus
MyHMLMNanbLHOW ycnyrm

4.3.1. Ilo pe3ynpTaTamM IpPOBEPOK B CiIydac BBIABICHHS HapyLIECHWI IOJIOXKEHUH HACTOSLIETO
AJMUHUCTPATUBHOTO pErjaMeHTa M HWHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, YCTaHABIMBAIOLIUX
TpeOOBaHUS K MPEJOCTABICHUI0 MyHUIIMTIAIBHON YCIIyTH, BUHOBHBIE COTPYAHUKU M JOJDKHOCTHBIE JIMLA
HECYT OTBETCTBEHHOCTh B COOTBETCTBHMHM C 3aKOHOAATENbCTBOM Poccuiickoit denepanum.

4.3.2. CoTpylHUKH, OTBETCTBEHHBIE 3a NPUEM 3aABJICHUN U JOKYMEHTOB, HECYT IE€PCOHAIbHYIO
OTBETCTBEHHOCTH 32 COOJII0/IEHNE CPOKOB U MOPsI/IKa MPUEMa U PErUCTPaLiU JOKYMEHTOB.

CoTpyTHUKH, OTBETCTBEHHBIE 3a MIOJTOTOBKY JOKYMEHTOB, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTD
3a coOJII0/IEHNE CPOKOB U MOPsAIKa OPOPMIICHUS TOKYMEHTOB.



CoTpyaHHMKH, OTBETCTBEHHbIE 3a BbIJauy (HAMpaBlieHWE) TOKYMEHTOB, HECYT IEpPCOHAIbHYIO
OTBETCTBEHHOCTH 32 COOJIIO/ICHUE TIOPSAKA BhIAUU (HAMPABICHHMS ) TOKYMEHTOB.

JloKHOCTHOE JIUII0, TOJITUCABIIEee JOKYMEHT, COPMUPOBAHHBIH 1O pe3yabTaTaM MpeA0CTaBICHUS
MYHULHUIIATBHON YCIyTH, HECET IMEPCOHAIbHYIO OTBETCTBEHHOCTh 3a IIPAaBOMEPHOCTb MPUHATOIO
pelieHrs W BblJady (HampaBlieHHWE) TaKOro JOKyMEHTa JHIly, MpEeACTaBUBIIEMY (HAIPaBUBIIEMY)
3asiBJICHUE.

[lepconanbHasi OTBETCTBEHHOCTh COTPYJIHHUKOB M JOJDKHOCTHBIX JIMI] 3aKpeIUIsieTCs B UX
JOJDKHOCTHBIX HMHCTPYKIIUSIX B COOTBETCTBHHM C TpPEeOOBAHHMSIMH 3aKOHOJATENbCTBA Poccuiickoit
denepanuu.

4.4. NMonoxeHuA, xapakTepusyowue TpeboBaHNA K NOPAAKY
n doopMam KOHTPOnA 3a NpefoCcTaBleHMeM MyHULMNaNbLHOM yCnyru,
B TOM YMCIie CO CTOPOHbI FpaXaaH, uX o6 beaUHEHUN U opraHusayum

4.4.1. KoHTposib 3a HCHOJHEHHUEM JAHHOIO AJIMUHUCTPATUBHOIO PETJIAMEHTa CO CTOPOHBI
rpaxaaH, WX OOBEJUHEHWH W OpraHU3alMid SBISETCS CaMOCTOSTEIbHOH (OpMON KOHTPOIS U
OCYILLECTBIISICTCS IIyTeM HalpaBieHUsl oOpamieHHi B YIIOJIHOMOYEHHBIH OpraH, a Takxke IyTeM
o0>kayoBaHUs JeicTBHiA (0e31eiCTBYS) U PEeIICHH, OCYIIECTBISEMBIX (IPUHATHIX) B XO/I€ MCIIOIHEHHS
HACTOALEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

4.4.2. I'paxxgane, X 0ObEIUHEHHS U OpraHU3alUuy BIIPaBE HAIPABIATH 3aMEYaHUsl U MPEI0KECHUS
0 YJIYyUIIEHUIO Ka4eCTBa U JOCTYIHOCTH MPEIOCTABICHUS MyHUIUIIAIbHOMN yCITyTH.

5. Nocyneb6HbIN (BHeCYAeOHbIN) NOPAAOK 06XXanoBaHUA peLueHun
1 gencrteun (6e3gencTBusA) opraHoB, NpesoCcTaBNAIOLWNX
MyHMLUMNanbHbIe YCNYrn, a TakkKe UX AO0MMKHOCTHbIX NnuLy

5.1. UHdbopmauumsa ana sanHTepecoBaHHbIX NUL, 06 ux npase
Ha pocyaebHoe (BHecynebHoe) o6xxanoBaHne AeUCTBUN
(6e3pencTBUuA) N (UNU) peLeHN, NPUHATBLIX (OCYLLEeCTBNEHHbIX)
B Xo4e npeaocTaBfieHUs MyHULMNanbHoOM ycnyru (ganee - xanoba)

5.1.1. 3asgBuTenu MMEIOT MPABO MOAATH kajnolOy Ha perieHue u JercTBue (6e3aeiicTBrEe) oprana,
MPEIOCTABIAIONIET0  MYHUILMIAIBHYIO  yCIOyry,  JOJDKHOCTHOTO — JIMIA,  MPEAOCTaBIISIONIETO
MYHULMIIAIBEHYIO YCIyT'y, MYHHUIUIIAJIBHOIO CIIY)KaIlero, PyKOBOAUTENS OpraHa, IIPeIOCTaBIIAIOLIETO
MYHHIUITATBHYIO YCIYTY.

Kanoba nmonaercs B nucbMeHHON opMe Ha OyMa)kHOM HOCHTENIE, B 3JIEKTPOHHOM (hopMe B opraH,
MPEJOCTABIIAIONINI MyHUIIUTAIBHYIO YCIYTY.

5.1.2. JKamoba wa pemeHuss u JAeWcTBUsA  (Oe3eHCTBHE) OpraHa, MPEIOCTaBIISIONIECTO
MYHHUIMIAIBHYIO YCIYTY, AOJDKHOCTHOIO JIMIIA OpraHa, MPEeJOoCTaBIISIONIEr0 MyHUIUNAIBHYIO YCIYTY,
MYHHIIMIIAJIBHOTO CITY’Kalllero, PyKOBOJAUTENSI OpraHa, MPelOCTABISAIONIEr0 MYHUIUMNAIBHYIO YCIYTy,
MOXET OBbITh HampaBjieHa MO T[o4YTe, 4Yepe3 MHOrO(YHKIMOHAIBHBIA LEHTP, C HCHOJIb30BAHUEM
MH(OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHON ~ cetn  MHTepHer, odunuaipHOro caiita  oprasa,
NPEOCTAaBIIAIONIEr0 MyHULMNaneHyto yeiyry, EIITY, PIII'Y, a Takxke MoxeT ObITh NpPUHATA MpU
JUYHOM TpUeMe 3asBUTES.

5.1.3. 3asgBUTENb MOXKET 0OPATUTHCS C KaJIOOOH, B TOM YHCIIE B CIEIYIOIIUX CIydasx:



a) HapyIIEHHE CPOKa PErHCTPALINU 3apoca O MPEJOCTABICHUN MyHHIIUTIAIEHOW yCITYTH;
0) HapyllIeHHE CPOKa MPEAOCTABIICHUS] MYHUIIMTITAIbHON YCIIYTH;

B) TpeboBaHUE Yy 3asBUTENS JOKYMEHTOB MM HHGPOpMAIUMU JTUOO OCYIIECTBICHUS ICHCTBHIA,
MPEACTABJICHUE MM OCYILIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU MPABOBBIMU AKTaMU
Poccuiickoit ®denepanuyi, HOPMATUBHBIMU TIPAaBOBBIMH aKTaMH CyObeKTOB Poccuiickori denepanuu,
MYHULHUIIATEHBIMU TPABOBBIMU aKTaMU ISl PEOCTABICHUS MyHUIIUTIATBHOW YCIYTH;

I) OTKa3 B IpHEME JOKYMEHTOB, IpPEJCTAaBICHHE KOTOPHIX NPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBeIMU akTamu Poccuiickoit ®exepanuu, HOPMATUBHBIMH TIPABOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit @enepanyy, MyHULIANIAIbHBIMA IIPABOBBIMM aKTaMU JJISL IPEOCTABICHHUS MyHHULUIIAILHON
YCIIYTH, Y 3asIBUTEIIS;

1) OTKa3 B IPEJOCTaBICHUN MYHUIIUIIAILHON YCIIyTH, €CIIM OCHOBAHUS OTKa3a HE IPEAyCMOTPEHBI
(benepanbHBIMU 3aKOHAMH M TPUHSATHIMH B COOTBETCTBUM C HUMHU WHBIMH HOPMATHBHBIMH TPAaBOBBIMH
aktamu Poccuiickoit deaepanuu, 3aKkoOHaMU U MHBIMH HOPMATHUBHBIMHU IIPABOBBIMU AKTaMU CyOBEKTOB
Poccuiickoit denepanuy, MyHUIMIAIBHBIMA IIPABOBBIMU aKTAMH;

e) 3arpe0oBaHHME C 3asfBUTENS NPU MPEAOCTABICHUUM MYHHUIMIAIBHOM YCIYrH IUIaThl, HE
MPEeyCMOTPEHHOM HOPMAaTUBHBIMU IPAaBOBbIMU akTamu Pocculickoil ®enepanuu, HOPMATHUBHBIMHU
MIPaBOBBIMU aKTaMu cyObekToB Poccuiickoit denepaiiny, MyHUIIMTIATBHBIMU PABOBBIMH aKTAMU;

) OTKa3 OpraHa, IpPEJOCTaBISIOLIET0 MYHHUIMIAIbHYI YCIYTy, JAODKHOCTHOIO JIMIA OpraHa,
MPEIOCTABISAIONIET0  MYHMIMIAIBHYIO  YCIYTy, MHOTO(QYHKIMOHAIBLHOTO  IEHTpa, pabOTHHKA
MHOTO(QYHKITMOHATBHOTO IICHTpPA, OpraHW3aluii, MpeIyCMOTPEHHBIX dacThio 1.1 cratem 16
®denepanpHoro 3akoHa ot 27 wurong 2010 roma N 210-®3 "OO6 opraHuzanum NpeaOCTaBICHUS
rOCy/IapCTBEHHBIX M MYyHHUIMNAIbHBIX ycayr" (manee - denepanbHblii 3akoH N 210-D3), wnm ux
pabOTHUKOB B HCIIPABICHUU JOMYIIEHHBIX WMHU OINEYaTOK M OHIMOOK B BBIJAHHBIX B pe3yJbTaTe
MPEAOCTaBICHNUS] MYHUIIUTIAIIBHONW YCIIYTH JOKYMEHTaX JUOO HApPYIICHHE YCTAaHOBJIEHHOTO CPOKa TaKHUX
UCIIPaBJICHUN;

3) HapylLIeHME CpoKa WM TOpsAKa BBIJAYM JOKYMEHTOB IO pe3yJbTaTaM MpeAoCTaBICHUS
MYHULUNATBHON YCIyTH;

M)  TPUOCTAHOBJIEHWE  MPEJAOCTABICHUS  MYHHIIMOAIBHOM  YCIYTd, €CJIM  OCHOBAaHHS
MIPUOCTAHOBIICHUS HE TIPEAYCMOTpPEHBI defepaibHbIMU 3aKOHAMH U MPUHATHIMUA B COOTBETCTBUU C HUMHU
WHBIMM HOPMATHBHBIMHA TMpPAaBOBbIMM akTamu Poccuiickoil ®eaepanuu, 3aKOHAMH W  WHBIMHU
HOPMAaTUBHBIMH TPaBOBBIMH aKkTaMH cyObekToB Poccuiickoit @enepanuu, MyHUIUTAIbHBIMUA
MPaBOBBIMU aKTaMU;

K) TpeOOBaHHE Yy 3asgBUTEISl NpPU MPEAOCTABICHUM MYHHUIMNAIBHON YCIYrHM JOKYMEHTOB WIH
nH(pOpMalUK, OTCYTCTBUE U (WMJIM) HEAOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAJIUCh NMPHU MEPBOHAUATHLHOM
OTKa3e B MpHEMEe JIOKYMEHTOB, HEOOXOJMMBIX JJIsI IPEJOCTaBICHUS MYHMLMNAIBHOW YCIyTH, 3a
HCKIIFOYEHUEM CITy4aeB, MPEAYyCMOTPEHHBIX TyHKTOM 4 vactu 1 crateu 7 ®enepanbHoro 3akoHa N 210-
3.

5.1.4. Kanoba momkHa comepxarTh:

a) HaMMEHOBAaHUE OpraHa, MPEJOCTAaBIAIONIET0 MYHUIUNAIBHYIO YCIYTYy, JOJDKHOCTHOTO JIHIIA
opraHa, MMpeIOCTaBIISFOIIET0 MYHUIUITATBHYIO YCIYTY, JIMOO MYHHUIMITAIHHOTO CITY’KAIllero, peleHus 1
nevictBus (6e3aelcTBIE) KOTOPHIX 00KATYIOTCS;



0) damunmio, UMs, 0TYECTBO (TIOCIIETHEE - TIPU HAJTMYWH ), CBEICHHS O MECTE KUTEIHCTBA 3asIBUTEIS
- (u3MUYECKOTO JHIa JIMOO0 HAMMEHOBAaHUE, CBEACHHS O MECTOHAXOXKJICHUU 3asBUTEINS - IOPUIUYECKOTO
JuIa, a Takke HoMmep (HoMepa) KOHTakTHOro teiedoHa, aapec (aapeca) AJIEKTPOHHOW MOYTHI (TIpH
HAJIMYWH) U IOYTOBBINA aApec, M0 KOTOPBIM JOJHKCH OBITh HAIIPABIICH OTBET 3asBUTEIIIO;

B) CBEJICHUS 00 00XaTyeMbIX pEeIICHUsAX M JACUCTBUAX (0e3/1elCTBIM) OpraHa, MpeaoCTaBIIIONIeTO
MYHHIMITATBHYIO YCIYTY, HODKHOCTHOTO JIMIA OpraHa, MPEIOCTABISIONICT0 MYyHUIUIAIBLHYIO YCIYTY,
1100 MyHHIIUTIAIIEHOTO CITY’KaIIero;

r) JOBOJAbI, Ha OCHOBAaHUM KOTOPBIX 3asBHUTE]Ib HE COIJaceH C pEHICHUEM U JIeUCTBHEM
(Oe3nelicTBuEM) opraHa, MPEAOCTABISIIONIET0 MYHHUIMNAIBHYIO YCIYTY, JOKHOCTHOIO JIMIIA OpraHa,
MPEIOCTABIISAIONIETO0 MYHULIUIIATBHYIO YCIYTY, JIMOO0 MYHHIIMIIATHHOTO CITY)KAIETo. 3asBUTEIIEM MOTYT
OBITh IPEJCTABJICHBI IOKYMEHTHI (IIPH HAJTMYMHU ), TOATBEPKAAIOIINE JOBOAbI 3aBUTENIS, TNOO UX KOIHUU.

5.2. OpraH mecTHOro camoynpaBrieHUsl, OpraHu3aLum
M YNOJIHOMOYEHHbIe Ha pacCMOTpeHue Xanobbl nuua,
KOTOpPbIM MOXeT ObITb HanpaBrieHa Xanoba 3aaBuTtens
B fpocyaebHom (BHecyaebHOM) nopsake

5.2.1. XKanoOwsl Ha pemeHus, AeWcTBUS (Oe3AEHCTBHE) JOJDKHOCTHBIX JIMI[ PAacCMAaTPHUBAIOTCS B
MOpsIIKE U CPOKHU, ycTaHOBIeHHbIe DenepanbHbiM 3akoHOM OT 2 Mast 2006 roga N 59-@3 "O nopsiake
paccMoTpenus oOparienuit rpaxaan Poccuiickoit deneparun'.

5.3. CnocoObl MHthopMUpoOBaHUA 3asABUTENSA O Nopsake noga4vun
M paccCMOTpeHUs XKanoodbl, B TOM Yucne
¢ ucnonb3oBaHuem ENrYy, POy

5.3.1. He mo3gHee nHs, CIEAYIOMIETO 3a HEM MPUHSATHS PEIICHHS, 3asSBUTEII0 B MHUCbMEHHOU
dbopMe U, MO >KEITAHWIO 3asABUTENS, B DIEKTPOHHON (hopme HampaBisieTcs] MOTHUBHPOBAHHBIM OTBET O
pe3ysbTaTtax pacCMOTPEHHUS KaT00bI.

5.3.2. B cnydae mpusHaHUA kanoObl TOJIEKAIIeH YIOBICTBOPEHUIO B OTBETE 3asIBUTEIIO JaeTCs
nH(popMaIusg 0 IEUCTBUIX, OCYIIECTBISIEMBIX OPTAaHOM, TIPEIOCTABISIONIUM MYHHUIIUTIAIBHYIO YCIYTY, B
LEJAX HE3aMEIJIMTENIbHOTO YCTPAHEHUs BBISBICHHBIX HApYIIEHUNM IIPU OKA3aHUM MYHULMUIIAIBHOU
YCIIYTH, a TaKKe€ MPUHOCATCS M3BUHEHHS 3a JIOCTaBJIECHHBIE HEYNIO0OCTBA U yKa3bIBaeTCs MH(POPMALIUS O
JNANbHEUINX JEUCTBUAX, KOTOpble HEOOXOJUMO COBEpIIMTHh 3asBUTENI0 B IIENAX IOTYYCHUS
MYHHIIMIIAJIbHON YCIYTH.

533. B ClIydac IpHU3HaHUA Kajgo0bl HE HO,Z[J'IC)K&H.[CI\/‘I YAOBJICTBOPCHUIO B OTBETC 3adABHUTCIIIO
AAa0OTCA apryMCHTHUPOBAHHBIC PA3bACHCHUA O NPUYHHAX HNPUHATOTO PCHICHUA, @ TAKXKE I/IH(l)OpMaIII/ISI 0
MopAaKe 00’KaJIOBaHUS MPUHATOTO PCUICHUS.

5.3.4. B ciayyae ycTaHOBJIEHHUS B XOJle¢ WJIM IO pe3yjibTaTaM PacCMOTPEHHMs KajJo0bl MPU3HAKOB
cOCTaBa aJMHUHUCTPATUBHOIO NPAaBOHAPYIIEHUs] WM IPECTYIUIEHHS AOJDKHOCTHOE JIMIO, HAAEJIEHHOE
MTOJIHOMOYHSIMU 10 PACCMOTPEHUIO KaJlo0, HE3aMEIJIUTENIbHO HaIlpaBlieT MMEIOIINECs MaTepuaibl B
OpraHbl IPOKYpaTypHl.

5.4. NMepeyeHb HOPMATUBHbIX NPABOBbLIX aKTOB, PErynupyroLmx
nopsaok aocynebHoro (BHecyaeO6HOro) o6xanoBaHus peLueHumn
u aencteumn (6esaencTBuA) opraHa, npegocTasnsoLero
MyHULMNANbHY YCNyry, a Takke ero Ao/MKHOCTHbIX nuL



5.4.1. Tlopsimok mocynedHoro (BHECYIeOHOr0) 00KAIOBaHUSI PEIICHUN U JelcTBUi (Oe3aeiCTBHS)
oprasa, IMpei0oCTaBISAIOIIEr0 MyHULIUIIAIBHYIO YCIYTy, a TaKKe €ro JOKHOCTHBIX JIML, PYKOBOJUTEIS
YIOIHOMOYEHHOTO OpraHa JH0O CHeUUalMCTa YIOJIHOMOYEHHOIO OpraHa OCYLIECTBIISIETCS B
coorBeTrcTBUU ¢ DenepanbHbiM 3akoHOM N 210-@3, Ilocranosnenuem I[lpaButensctBa Poccuiickoii
@eneparuu ot 16 aBrycra 2012 roga N 840 "O nopsiake mogauu ¥ pacCMOTPEHUS kKajlo0 Ha PEeIIeHHs U
nevictus (Oe3neiictBue) (enepabHBIX OPraHOB HCIOJIHUTENBHOM BIACTH M MX JIOJDKHOCTHBIX JIMLL,
(benepanbHBIX TOCYJAPCTBEHHBIX CIIY)KAIIUX, IODKHOCTHBIX JIMII TOCYJApCTBEHHBIX BHEOIOKETHBIX
¢onnoB Poccuiickoit ®exnepanunu, rocyAapcTBEHHBIX KOPHOpALMH, HAIEICHHBIX B COOTBETCTBUHU C
benepanbHBIMH  3aKOHAMH  TIOJHOMOYHMSIMH TO  IPEIOCTABJICHUIO TOCYJApCTBEHHBIX YyCIyr B
YCTAHOBJIEHHOM cdepe AEATeNbHOCTH, W UX JODKHOCTHBIX JIML, OpraHu3alMi, HpeayCMOTPEHHBIX
gacteio 1.1 crateu 16 @enepanpHoro 3akona "OO opraHu3anMy MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHULUOAIBHBIX yCIOyr", U MX paOOTHHUKOB, a Takke (PYHKIMOHAIBHBIX LEHTPOB IPEJOCTaBICHUS
roCy/1apCTBEHHBIX U MyHUIIMIAIBHBIX YCIYT U UX paOOTHUKOB'.

6. OcoGeHHOCTU BbINONHEHUA aAMUHUCTPATUBHbLIX npoueayp
(nenctBuin) B MHOrohyHKLLMOHaNbLHOM LIEeHTpe

6.1. Hpe,[[OCTaBJ'IeHI/IC MYHHHHHaHLHOﬁ YCIIyru B MHOFO(i)YHKI_[I/IOHaJ'ILHOM HOCHTPEC OCYLICCTBIIACTCSA
IIpru HAJIWMYHUU 3aKIIOYCHHOI'O Cornamenus o BBaHMOHefICTBHH MCKOY Y1I0IHOMOYECHHBIM OopraiomM u
MHOI‘O(by'HKI_II/IOHaJ'IBHBIM LHCHTPOM.

6.2. OcHOBaHMEM /I Haydaja MPEAOCTABICHHUS MYHHUIMIIAIBLHON YCIIyIH SIBISIETCA OOpallieHue
3asBUTENISI B MHOTO(YHKIIMOHAJIBHBIA LIEHTP, PACIOJOXKCHHBI Ha TEPPUTOPUM MYHHUIUITATHLHOTO
o0pa3oBaHMs, B KOTOPOM IPOKUBACT 3asIBUTEITb.

6.3. HudopmupoBaHue 3asBUTENS O HOPSAKE NPEAOCTABICHUS MYHULMIAIBHOW YCIyId B
MHOTOQYHKIIMOHAJILHOM ILIEHTPE, O XOJI€ BBINOJHEHHUS 3arpoca O MPeIOCTABICHUU MYHHUIMIIAIbHOU
yCIyTH, IO HMHBIM BOIIPOCaM, CBSI3aHHBIM C IPENOCTABIECHWEM MYHHUIMMNAIBHON YCIYTH, a TaKxke
KOHCYJIbTUPOBAHUE  3asBUTENS O  NOPSAAKE  MPEAOCTaBICHHUS ~ MYHMIMIAIBHOW  YCIyrd B
MHOTO(YHKIIMOHAJILHOM ~ LIEHTPE  OCYIIECTBISIETCS B  COOTBETCTBUM C  TIpapukoM  paboTbl
MHOT0(YHKIIMOHAJIBHOTO LIEHTPA.

6.4. Ilpuem 3asBIEHHUN O NPENOCTABIECHUH MYHMIMIIAIBHOW YCIYIM M HHBIX JIOKYMEHTOB,
HEO0OXOUMBIX JJIsl IPEJOCTABICHUS! MyHULIUTIATbHON YCIYTH.

[Tpu nuuHOM OOpaIeHuu 3asBUTENS B MHOTO(YHKIIMOHAJIBHBIA LIEHTP COTPYIHHUK, OTBETCTBEHHBIN
3a pUeM JJOKyMEHTOB:

YCTAaHABIIMBAET JINYHOCTD 3asBUTEJS HA OCHOBAHMM JOKYMEHTA, YJOCTOBEPSIOIIETO €ro JUYHOCTD,
MIpe/ICTaBUTEIS 3asBUTENS - HA OCHOBAaHUU JOKYMEHTOB, YOCTOBEPSIOIINUX €r0 JUUYHOCTh M TIOJTHOMOYHS
(B cirydae oOpaleHus ero npeiCcTaBuTes);

IMPOBEPACT MPEACTABIICHHOC 3a4BJICHUC U JOKYMCHTBI Ha IMPCAMCET:
a) TCKCT B 3asBJICHUU MOAHACTCA MPOUYTCHULIO,

0) B 3asBJICHUU YKa3aHbl pamMUIIns, UMs, OTYECTBO (ITOCIEAHEE - MIPU HAIUYUH) (HU3UUECKOTO JHIa
1100 HaMMEHOBaHHE IOPUINYECKOTO JIUIIA;

B) 3a4ABJICHUC MMOAIINCAHO YIIOJTHOMOYCHHBIM JIMIIOM;



T') IPWJIOKEHBI TOKYMEHTbI, HEOOXOAUMBIE JIJIsl MPEAOCTaBICHHS] MyHUIIUIIAILHON YCIyTH;

I[) COOTBCTCTBUC MHNAHHBIX MJOKYMCHTA, YHAOCTOBCPAIOMICIO JIMYHOCTb, AAHHLIM, YKAa3aHHBIM B
3asBJICHUHU U HCO6XOI[I/IMBIX JAOKYMCHTAaX;

3aMOHICT CBEJCHUS O 3asBUTENEC M MPEJACTABICHHBIX JOKYMEHTaX B aBTOMATH3UPOBAHHOM
nHpopmanmonHoi cucreme (nanee - AUC MHOrOpYHKITMOHAIBHBIN LIEHTD);

BBIIACT PACHUCKY B IOJIYYCHUU JOKYMEHTOB Ha MPEIOCTABJICHUE YCIYTH, CHOPMHPOBAHHYIO B
AHNC MHOTODYHKIIMOHAIBHBIN IIEHTD;

UH(POPMHPYET 3asBUTENS O CPOKE MPEIOCTABICHUS MYHHUIMIIATBHON YCIyTH, CII0co0ax MOIydeHUs
uHGOpMalLUU O XO/1€ UCTIOJIHEHUS] MyHULIUIIAIbHON YCIIyTH;

YBCAOMIIACT 3adABUTCIIA (6] TOM, qTo HeBOCTpC60BaHHI)Ie AOKYMCHTBIL XpaHATCA B
MHOTO(YHKIIMOHAJILHOM IIeHTpe B TeueHue 30 JHEH, Mociie 4Yero mnepenaroTcs B YIOJTHOMOYCHHBIN
OpraH.

6.5. 3asBiieHMe U JOKYMEHTHI, MPUHATHIE OT 3asABUTENS HA MPEAOCTaBICHHE MYHUILIUIMATBHON
yCIIyTH, NEpealoTcs B YIIOJIHOMOYEHHBIM OpraH He mo3aHee 1 pabouero AHs, CIEAYIOUIEro 3a JAHEM
perucTpanuy 3asBiIEHUS U JOKYMEHTOB B MHOTO(YHKUIMOHAIBHBIM IEHTP, MOCPEICTBOM JIMYHOTO
oOpamieHusi IO CONPOBOJUTEIFHOMY pEECTpy, COJAEpKalleMy JaTy H OTMETKy O I[epejaude,
opopmileHHOMY B JBYX  OK3eMIUIpaXx.  YKa3aHHbII  peecTp  3aBepsieTcsl  COTPYAHHUKOM
MHOTO(YHKIIHOHAJIEHOTO LEHTPA M TEPeNacTcs CIEHATUCTy YIIOJIHOMOYEHHOTO OpraHa MoJ| TOIIHCh.
OauH 3K3eMIUISp COMPOBOIUTENIBHOIO PEEeCTpa OCTAeTCs B YIOJIHOMOYEHHOM OpPraHe M XPaHUTCS Kak
JOKYMEHT CTPOrOi OTYETHOCTU OTAEJBHO OT JMYHBIX JI€JI, BTOPOM - XpaHUTCS B MHOTO()YHKLIHOHAILHOM
1eHTpe. B 3asBiaeHnn Npou3BOIUTCS OTMETKA ¢ YKa3aHHEM PEKBU3UTOB PEECcTpa, 0 KOTOPOMY IepelaHbI
3asiBJIEHUE U IOKYMEHTBHI.

6.6. BLII[aLIa 3asABUTCIIIO PE3yJibTaTa IIPEAOCTABIICHUA MyHHHHHaHLHOﬁ yCiyru, B TOM YUCIIC
BblJladya JOOKYMCHTOB Ha 6YMa)KHOM HOCHUTCJIC, TMOATBCPKAAOMIUX COACPKAHUC OJICKTPOHHBIX
AOKYMCHTOB, HAIIPABJICHHLBIX B MHOFO(I)YHKI_II/IOHaJ'IBHHﬁ HOCHTp MO pe3yjibTaTaM IPEAOCTaBICHUA
MYHUIUIIAJIBHBIX YCIYI' OpraHaM, HOpCAOCTaBIIAIOINMMH MYHUIUIIAJIBHBIC YCIIYTH, a TaKXKC Bblaa4da
AOKYMCHTOB, BKJIFOYasA COCTABJICHHUC Ha 6yMa)KHOM HOCHUTCJIC W  3aBCPCHHUC  BBIIIMCOK U3
I/IH(l)OpMaHI/IOHHI)IX CHUCTEM OpraHOB, NPCAOCTABIAIONINX MYHUIIUIIAJIBHBIC YCIIYTH.

[Ipu  oOpameHun  3asgBUTENs 32  MNPEIOCTABICHWEM  MYHHMIMIIANBHOM  yCIyru  yepes
MHOTOQYHKIIMOHAJIbHBIA LEHTP BbIJa4a pe3yibTara MPEAOCTaBICHHUS MYHULUINAIBHOM YCIyTH
OCYIIECTBISAETCS IPU JIMYHOM OOpAIIEHUH B MHOTO(YHKIMOHATIbHBIHN LEHTP.

6.6.1. OTBETCTBEHHOCTh 3a BBbIIAYy PE3YyJIbTATA MPEIOCTABICHUS MYHHUIUIIAJBHON YCIyTHM HECET
COTPYJHUK MHOTO()YHKIIHOHAJIEHOTO LIEHTpA, YIOJITHOMOYEHHBIN PYKOBOIUTENIEM
MHOT0(YHKIIMOHATIBHOTO LIEHTPA.

6.6.2. [Ina nosydeHus ~ pe3yabTaTa  IPEJOCTABICHUS  MYHULIUNAIBHOM  YCIyI'M B
MHOTO(YHKIIMOHAJIBLHOM LEHTPE 3asBUTENb MPEABSABISAET TOKYMEHT, YIOCTOBEPSIONINI €ro JIUYHOCTh, U
PacIucCKy.

B cnyuae oOpamieHust mpeacTaBuTENsI IPEACTABISIIOTCS JOKYMEHTHI, YI0CTOBEPSIONINE JTHIHOCTh 1
MOATBEPKIAIOIINE TOTHOMOYUS MTPEACTABUTEINSL.



CoTpyaHUK MHOTO()YHKIMOHAIBHOTO IIEHTPA, OTBETCTBEHHBIM 3a BBIIAUy JOKYMEHTOB, BBIIACT
JOKYMEHTBI 3asBUTENI0 U peructpupyer ¢axt ux Bbyiadyn B AMC MHOroQyHKIMOHANBHBIA LIEHTP.
3asBUTENb MOATBEPXKAAET (QAKT MOTYUEHHS JOKYMEHTOB CBOCH IOIMCHIO B PACIIUCKE, KOTOPasi OCTaeTCs
B MHOTO()YHKIIMOHAJILHOM IIEHTpE.

HeBocTpeboBaHHbIE JOKYMEHTBI XPaHATCS B MHOIO(QYHKIIMOHAJIBHOM LieHTpe B TeueHue 30 qHel,
IIOCJIE YEro MEePEAAOTCS B Y IIOJTHOMOYEHHBIN OpraH.

6.7. nple nericTBHs, HEOOXOAUMBIC IS MIPEAOCTABICHUS MYHUIUIIAILHOW YCIYTH, B TOM YHCIIC
CBsI3aHHBIE C IpoBepkoi nerctBuTesnbHOCTH YKOII 3asBUTENS, MCIOIB30BAaHHOW IpU OOpalIeHUM 3a
MIOJIyYEHUEM MYHHUIMIAIBHOM YCIYI'M, a TaKK€ C YCTAaHOBJIEHUEM MEPEUYHs CPEACTB YIAOCTOBEPSIOIINX
LIEHTPOB, KOTOPBIEC AOIYCKAIOTCS JJIsi MCIOJb30BaHUS B LIENAX OOECredYeHus YKa3aHHOW MPOBEPKHU U
ONPEIENAOTCS HAa OCHOBAaHUU YTBEPXKAAeMOW YIIOJIHOMOYEHHBIM OPraHOM II0 COIVIACOBAHUIO C
@denepanbHOil  cmyx00ii  OezomacHoct Poccuiickoit  ®epepanuu  Mopenu  yrpo3  0e30macHOCTH
uH(popManuy B HHPOPMAIIMOHHOM CHCTeMe, CIOIb3YEMOU B LENsIX MprueMa o0palleHui 3a Moxy4YeHueM
MYHHIMITAILHOW YCIYTH U (WIH) TPEIOCTABICHUS TAaKOW YCIYTH, B MHOTO(QYHKIIMOHAILHOM IICHTPE HE
MIPEAYCMOTPEHBI.

6.8. JocynebHoe (BHecymeOHOE) oOXalloBaHWE pEHICHWA W JAeWcTBHA  (Oe37CHCTBHS)
MHOTO(YHKIIHOHAJILHOTO IIEHTPa, COTPYAHHMKA MHOTO(QYHKIMOHAJIBHOTO IICHTPA OCYIIECTBISETCS B
MOPSAJIKE, IPETYCMOTPEHHOM IYHKTOM 5.1 HacTosiero AAMUHUCTPATUBHOIO PETJIaMEHTa.

[Ipunoxenne N 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEIOCTABIICHUS MyHUIIUIIAJIbHOW yCIIyTH
"IlepeBoJ )KUIIOTO MTOMEIIEHUS B HEXHIIOE
MTOMEILEHUE U HEXKUIIOTO TIOMEILECHUS

B )KWJIOE ITOMEIIEHNE" Ha TEPPUTOPUH
ropozckoro okpyra ropog Kocrpoma

NMpaBoBbLle OCHOBaHUA NpPeaOCTaBIEHUA MYHULMNANBLHOWN yCnyru
"MepeBoA, XNNOro NOMeLEHNs1 B HEXUITOe NOMeLLeHNe U HeXNNoro
nomMeLleHns B Xunoe nomeLleHme"

[IpenocraBiieHre MyHULIMNIATBHON YCIYTA OCYIIECTBIIAETCS B COOTBETCTBUH C:
1. XKunuuraeim koaexcom Poccuiickoi ®enepanuu;
2. I'pagocTpouTtenbHbIM KoJiekcoM Poccuiickoi @enepannu;

3. @enepanbHbIM 3aKkOHOM OT 6 OkTs0Ops 2003 roma N 131-®3 "OO6 o0mux NOpUHIUIAX
OpraHM3ali MECTHOTO camoymnpasieHus B Poccuiickori @enepannn’;

4. ®enepanbubiM 3akoHOM 0T 27 urons 2010 roxa N 210-®3 "OO6 opraHuzanuu NpeaoCcTaBICHUS
roCy/IapCTBEHHBIX U MyHHUIIUIAIbHBIX yCIyT";

5. @enepanbHbiM 3aKkoHOM OT 6 ampenst 2011 rona N 63-®3 "O0 anekTpoHHO#N oaTUCH";



6. IlocranoBnenuem IIpaButenscrBa Poccutickoii ®eneparuu ot 30 centsops 2021 roma N 1670
"O6 yTBepKACHMH OOMMX TpPeOOBAaHWUN K OpPraHM3alM M  OCYIIECTBICHUIO PErHOHAIBHOTO
roCyIapCTBEHHOIO KIJIUITHOTO KOHTPOJIS (Haa3opa)";

7. IlocranoBnenuem IpaButensctBa Poccuiickoit @enepanuu ot 10 aBrycra 2005 roga N 502 "O6
YTBEPKIEHUH (OPMBI YBEJIOMJICHHUS O TIepeBo/ie (0TKa3e B MEPEBOJIEC) KHUIOTO (HEXKUIIOT0) TIOMEIIECHHS B
HexuIoe (Kuioe) nomenienue";

8. IlocranoBinenueM IlpaButenscrBa Poccuiickoit @enepanuu ot 25 utons 2012 roma N 634 "O
BHJIaX DJIEKTPOHHOH TOJIUCH, UCTIOIH30BAHUE KOTOPBIX JOIYCKASTCS MPH OOpAIlEHUU 33 MOTYYCHHEM
rOCyJIapCTBEHHBIX U MyHUITUIIATBHBIX YCITyT";

9. Pacniopspxenuem IlpasurensctBa Poccuiickoit eneparuu ot 17 aexadbps 2009 roma N 1993-p
"O6 yTBep:KJIEHUU CBOJHOTO NEPEYHs MEePBOOUYEPEIHBIX T'OCYNAPCTBEHHBIX M MYHUIUNAIBHBIX YCIYT,
MPEAOCTABIIEMBIX B JJICKTPOHHOM BU/IE";

10. ITocranosnenuem I'ocynapctBennoro komutera Poccuiickoit denepanuu mo cTpouTeabCTBY U
KITAITHO-KOMMYHAITbHOMY KoMIutekcy ot 27 certsops 2003 roma N 170 "O6 yrBepxknenuu [IpaBun u
HOPM TEXHUYECKOM IKCILTyaTalluu >XUIUIIHOTO doHaa'";

11. YcTtaBoM MyHUITUTIAIFHOTO 00Opa30BaHUs TOPOACKOTo oKpyra ropoa Kocrpoma;

12. HacTOSIIIMM A JIMUHUCTPATUBHBIM PETrJIaMEHTOM.

[Tpunoxenne N 2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIIEHUS] MyHULIUIIATBHON yCIyTH
"ITepeBo1 )KHIIOTO TTOMEIICHUS B HEKUIIOE
MIOMEILEHUE U HEKUIIOTO IOMELIECHUS

B )KWJIOE MIOMENIEHNE" Ha TeppUTOpUN
ropojickoro okpyra ropox Kocrpoma

cDOpMEl 3asABJICHUS O IPCAOCTABJICHUN MYHHHHHaHBHOﬁ yCiyru

KOMY :

(HaMMeHOBaHVIe YTIOJIHOMOUYEHHOT O opr'aHa)
OT KOIO:

(moylHOe HauMeHOBaHue, VHH, OI'PH opuMAMYECKOIT'O JIMlla)

(KOHTaKTHEM TejieQOH, BJIEKTPOHHAasd IIouTa,
IIOYTOBEIM amnpec)

(baMmnma, mMsa, OTUECTBO (NOocJielHee - MNPM HaJMUMM) ,
IOaHHEIE OOKYMEHTAa, YyIOCTOBEpPANIEIO JIMUHOCTE,
KOHTAKTHBEI TeJleQOH, alpec BJIEKTPOHHOM IOYTEH

YIIOJIHOMOUYEHHOT'O JIMLia)




(DaHHBIE NpPenCcTaBUTEJIA)

3adBJjIeHUEe O Inepepone XMJIOI'O IIOMEUEeHVA B HEeXMJIOE IIOMeleHMe
I HEeXMJIOT'O IIOMEUIeHUMA B XMJIOe IIOMelleHre

[Ipomy OPemoCTaBUTh MYHULMIAJNBHYK YCIYyTYy
B OTHOIEHUM I[IOMENEeHMsI, HaxXOISmerocs B COOCTBEHHOCTHU

(oys GusuUecKUx UL/ MHOUBUILYAJILHEX OpeanpuHrMaresen: ©.1.0.,
OOKYMEHT, YyIOCTOBEPSWNUMMY JIMUHOCTL: BMUI IOKYMEeHTa - I[acllopT,
VHH, CHMJIC, OI'PHMII (misa MHIMBUIOYAJIbHBIX MNPellNpUHMMaTENEeN) ,
OJ18 OPUIOMYECKMX JIML: II0JIHOE HaMMeHOBAaHMe

opuouyeckoro Jjmua, OI'PH, UHH)
PaCIOJIOXEHHOTO IO alpecy:

(ropon, yauua, IIPOCIEKT, IpoesI, IepeyJyiok, Llocce)

(N moma, N kopnyca, CTPOEHUH)

(N xBapTHUpH (Tekyllee HasHAUYeHMe IoMelleHusa (obmasd Iomanb,
XmJjiasd [OMelleHMA) (kujioe/Hexusoe), JIomanb)
"3 (XKMJIOTO/HEeXUJIOTO) IIOMEelleHrda B (Hexuiioe/xuroe)
(HyXHOEe NOINUYEPKHYTH)

Mognmce
HaTa

(pacumppoBKa MIOANUCHK)

[Ipunoxenne N 3

K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEAOCTABIICHNS] MyHUIIMTIIAIBHON YCIIyTH
"IlepeBo ’KMUIIOTO TOMEIIEHUS B HEXKHUIIOE
IIOMECIICHHUE U HEXUIIOIO ITIOMCIICHU A

B )KMJIO€ TOMeIlleHHe" Ha TeppUTOPUH
ropojickoro okpyra ropog Kocrpoma

OOPMA
YBEIOMJICHHS O TIepeBo/ie (0TKa3e B MEPEBO/IC) JKHUIOTO (HEKHUIIOTO)
MTOMEIIEHUS B HEXXMII0€ (KIIIOE) TTIOMEIIIEHUE

Komy
(pamMmnvsa, uMa, OTUECTBO - IJIS T'pPaxnaH;
(N nmoma, N kxopnyca, CcTpoeHUd),
[IOJIHOE HAVMEHOBAaHME OpraHmu3auum - »OJdg
OPUIOINYECKUX JINL)
Kyna

(MOYTOBBE MHIOEKC M ampec 3adBUTEJIS COIJIaCHO
3aABJIEHMIO O IIepeBole)

YBEIOMIIEHVE
O HepeBome (OTKa3e B NEPEeBOIEe) XUJIOTO (HEXUJIOTO) IOMEemeHUs



B HeXmjioe (Xujioe) IOMelleHM e

(moslHOe HaVMeHOBaHUE Opr'aHa MEeCTHOI'O caMoylipaBJIeHud,
OCYyHmeCTBJIAKIETrO IIepeBOon [IOMEIEHWS)

pPacCcMOTpeB IpencCTaBJIEHHEE B COOTBETCTBMM C YacTbl 2 CcTaTbM 23 XuIMIHOTO
Komekca Poccurickolr demepaluM IOKYMEHTEl O II€PEBOJE IOMelleHMS oOmell MNJomanbio
KB. M, HaxXOHOAWEIOCs IO aIpecy:

(HaMMeHOBaHME TOPOINCKOITO MJM CEeJIbCKOT'O IIOCEJIeHMS)

(HaMMeHOBaHME YJIMUEBL, IJIoWamnyM, I[poclekTa, OyJbBapa,

npoesma u T.I.) OOM, KOpIyC (BJameHue, CTpPOeHUE),

KB., M3 XUJIOTO (HEXMUJIOTO) B HEeXuJjoe (Xuioe)
(HEHYXHOE BaUYepKHYTH)
B LEeJISX MCIOJIL30BAHMSA IIOMEUeHMS B KauecTBe
(BMIO MCINIOJNIL30BAaHMSA I[IOMEIUEHMS B COOTBETCTBMM C 3asBJIEHMEM O IIepeBone)
PEIIMIT ( )t
(HaMMeHOBaHME akKTa, JaTa eI'0 NPUMHATUSA M HOMEpP)

1. IoMelmeHME Ha OCHOBAHUM IIPMJIOKEHHBIX K 3aSBJIEHUIO HOKYMEHTOB:
a) IepeBeCTN U3 XUJIOT'O (HexuJioro) B Hexujioe (xujoe) 60e3 NpeABapUTeibHEX
YCJIOBUM ;

(HEHYXHOEe BaUYepKHYThH)
0) NepeBeCTM U3 XWUJIOTO (HeXMJIOT'O) IMOMEleHMS B HeXuyioe (Kujloe) IOMelleHue NIpKu
YCIJIOBUM IPOBEeNEeHNS B YCTAHOBJIEHHOM [OPSAIKe CJenyolyx BUIOB paboT:

(nepedeHbp paboOT MO NEPEYCTPOMCTBY (IepeljlaHMPOBKE) IIOMEUeHUI
MM MHBIX HEOOXOIMMEIX pabOT IO PEMOHTY, PEKOHCTPYKLUM,
pecTaBpaluy [IOMEUEeHM )
2. OTkaszaThb B IIepeBOIe YKaz3aHHOTO IIOMEUIEHMWS M3 XUJIOTO (HEeXMJIOTO) B HEeXUJIoe
(xmjyi0€e) B CBA3U C

(ocHOBaHME (g), YCTAHOBJIEHHOE uYacTbi 1 craTbm 24
KunmmHoro konekca Poccumckom denmepauum)

(DOJIXHOCTL JIMIla, MNOINMCABIIETO (mommmce) (pacumppoBKa MIOLONMUCHK)
YBEeIOMJIEHME)

" " 20 Tom

IIpunoxenne N 4

K AZIMMHUCTPATUBHOMY PETJIAMEHTY
NIPEAOCTABIICHHUS] MyHULIUIIAIBHON YCIIYyTH
"IlepeBoA )KMIIOTO TOMENIEHUS B HEKUIIOE
MIOMELICHUE U HEKUIIOTO ITOMEILICHUS

B JKMJIO€ TTOMeEIIEHNE" Ha TEpPUTOPUH
ropojickoro okpyra ropog Kocrpoma

Bnok-cxema
npepocTaBneHUA MyHUuMnanobHoun ycnyru "lMepeBop xunoro
noMeLLeHNs B HEeXXUNoe NoMeLleHMe U HeXUIIoro NnomMeLLeHus



B XXunoe nometwieHue"

3agaBUTEIDb

|
\/

[IpyieM M perucTpaumrs 3agaBJIeHMS ¥ IJOKYMEeHTOB Ha MNpenocCTaBJIeHUe
MYHMLIUTNAJNbHOW ycayru 1 pabouud OeHb

\/

[IpUHATME pelleHMa O IepeBoIe My 00 OTKal3e B IepeBOode XMUJIOTO IIOMEIEeHMUS B
HEeXMJIOe ¥ HEeXWJIOTO IIOMEleHMS B Xujoe nomemeHue 45 nHem

\/

Brlmaua (HanopaBJlleHMEe) IOOKYMEHTOB IO pesyJibTaTaM IIPpemOoCTaBJIeHUS
MYyHUIMIIAJIBHOM yCJIyru 3 padoumx IHS

\/

3aaBUTEJb




